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1. O0mmue mosmoskeHus

1.1. Hacroamas MuCTpykums M0 AEMOMPOU3BOACTBY B LIKOJE pa3paboTaHa B COOTBETCTBHM C
denepanbHbM 3aK0HOM 0T 29.12.2012 No 273-®3 "O6 o6pasosanuu B Poccuiickoi Dexepanun”
¢ usMenenuamu or 4 asrycra 2023 roma, OCT P 7.0.97-2016 «Crcrema cTaHapToB IIO
uH(popmanun, 6ubimoTeuHOMy W H3aTeNbekoMy Aeity, «OpraHu3alinoHHO-pacOpsIHTEbHAS
nokyMmeHTaiws.  TpeGoBaHus K  OQOPMJICHUIO JOKYMEHTOB», 4 Takke YCTaBoM
00meo0pasoBaTenbHOd  OpraHus3allid M JPYTMMH  HOPMATHBHBIMH [IPABOBBIMH ~ aKTAMH
Poccuiickoli  ®enepaluu, pPErIaMCHTHPYIOIMMH  JEITEIBHOCT  00IIe00pa30BaATEeIBHEIX
OpraHu3aLui.

1.2, Jlaunas MHCTpyKUMA 10 JeNONPOH3BOACTBY B ILuKone (manee - MHCTpykuua) o6o3HayaeT
npaBuiia IOArOTOBKH H O(OPMIIEHHS JOKYMEHTOB B 06INE06pasoBaTENLHON OpraHU3alvy,
OTpeJieNsAeT CTaHAapTEl 0)OPMIICHNS PEKBH3UTOB, OJIAHKOB JOKYMEHTOB, COCTABIICHHUS IPHKA30B,
NONOYKEHUH HHCTPYKIKH, & TakikKe perimaMeHTHpyeT GopMUpoBaHUe TEIT B KX TEKYIIEe XPAaHEHHE,
TOATOTOBKY JOKYMEHTOB M JI€ll K IIepe/lade Ha apXHBHOE XpaHeHHe B obmmeobpazosaTensHOM
OpPraHU3alum.

1.3. Huctpyknms mo Jenonpoms3BOACTBY paspaboTaHa B LENAX YCTAHOBAEHHS eHHBIX
TpeOOBaHUM K MOArOTOBKE, 00pabOTKE, XPAaHEHWIO ¥ WCIONB30BAHMIO OOPA3YIOMHXCS B
AESTENLHOCTH 0011e00pa30BaTEeIbHON OPraHu3aliy | TOCTYIAOMAX B IIKONY AOKYMEHTOB, a
TAKKe  COBCPIICHCTBOBAHHA W TIOBBINEHWS  3(QOEKTUBHOCTH  [EI0IPOM3BOICTBA
oGuieoOpasoBaTenbHON OpraHu3aIiu.

1.4. Tlomoxennst VHCTPYKIMM PaCTIpOCTPaHAIOTCA HA OPraHU3auMio paboTHl ¢ AOKYMEHTAMH
HE3aBHCUMO OT BHJa HOCHTSId, B TOM 4HCIE C 3JICKTPOHHBIMH JIOKYMEHTAMH, BKIIOYas
NIOATOTOBKY, 00pab0TKy, XpaHEHHWe M MCIOJIb30BaHME JOKYMEHTOB, OCYMIECTBISEMEIMH C
NOMOIIBEO HH(POPMALHOHHBIX TEXHOIOTHH.

1.5. Opranmsanmio, METOIMYECKOES PYKOBOACTBO, COBEPIIEHCTBOBAHME IEJOINPOM3BOICTBA M
KOHTPOJIB 32 COOJIO/IEHHEM HACTOSIIEH VIHCTPYKIIUY B LIKOJE OCYIECTRIISET OTRETCTBEHHELN 34
BEJIEHHE JIEIONPOU3BOICTEA.

1.6. Ceenmenus, coneprkaiuecs B JOKYMEHTaX, MOTYT ObITh HCIOJIB30BAHEI TOJNEKO B paGoumx
LEJIAX B COOTBETCTBHH C TIOJHOMOYHSAMHU COTPYIHUKA, paboTatomero ¢ 10KkyMeHTams. PaGora ¢
JOKyMCHTaMH BHE ITOMEIICHHH MIKOMBI He fomyckaercs. [Ipu yTparte DJOKYMEHTOB IIPOBOJUTCA
ciyxeOHas IpoBepKa.



1.7. Ilpu yxozme B OTmyCK, mepeBozie (TepeMelleHHH) 10 paboTe WM B Clyuae YBOMLHEHHS
COTpyAHHK O0s3aH Iepelarh BCE HAXOAANIMECS Y HEro AOKYMEHTHI WHOMY COTDYIHHKY,
ONpPEeACIEHHOMY B  COOTBETCTBMM C  yKa3aHWEM  HEMOCPEICTBEHHOI0 PYKOBOMMUTEISL
YBOIBLHAEMOT0, YXOJSIIEro B OTIYCK HIM IlepeBojsuierocs (mepemelnaemoro) mo pabore
COTPYJHUKA.

1.8. Muctpykuus obs3arensua s coOMONSHNs BCeMy PaGOTHUKAMMU 1IKOMEL BHOBB IIPHHSTHIE
Ha pabOTy COTPYAHUKH, B IOIDKHOCTHEIE 00SI3aHHOCTH KOTOPEIX BXOIHUT BeIeHHE JIOKYMEHTALUH,
B TeUCHHE TPEX paboymx AHEH cO JTHS W3/@HUS [IPUKA3a O Ha3HAYEHHH HA JOJDKHOCTH JOKHEL
OBITE 03HAKOMJICHBI ¢ HacTosIIel MHCTpyKIMeR NOA IOIIHCh.

2. [lpapuna moaroToBKM U 0OpMIIEHHS JOKYMEHTOB

2.1. B mesATenpHOCTH IIKONBI CO3AETCS KOMIUIEKC OPraHM3alMOHHO DACIOPSIHTENBHBIX
HOKYMCHTOB: IIPHKAa3bI, MTOJIOKCHIS, IPABUIA, HHCTPYKIIUHM, PErTaMEHThl; IPOTOKOJIBL 3aCe(aH i
(CoBelIATENbHBIX, KOOD/MHALMOHHBIX, SKCHEPTHBIX W Ap. OPraHoB), aKTBl, AHAIHTHUECKHE
CHPABKH, NOKIAAHEIC H CIy/KeOHBIC 3aMHCKH, AOTOBOPHI (KOHTPAKTHI, COTALIECHHA), HEI0Bas
(ciysceOHast) TepenucKa M Op. COCTABIMOTCS X OQOPMISIOTCS CHELMAllbHBIE IOKYMEHTHI,
CBA3AHHBIE C [UIAHHPOBaHHWEM 0O0pA30BATENBHON  MEATENBHOCTH M OCYIIECTBICHHEM
XO3JHCTBEHHBIX MEDOIPUATHH, BeleHMeM Yy4eOHO-IearOrHYeckoro ydera, OpraHd3alHei
IenoIpor3Bo/CcTBa 00meobpasoBaTebHoi opranusamuy, obecnedeHnem Gy XrarTepekoro yueTa.
2.2. JIoKyMEHTHI MOIYT CO3[aBaThCd Ha OyMa)KHOM HOCHTENE M B OSIEKTPOHHOH QopMme ¢
CODITIOZIEHNEM YCTAHOB/ICHHBIX IPABHIT 0QOPMIICHHS ZOKYMEHTOB, [Ipn co3maHum TOKyMEHTa Ha
IByX H O0onee CTpaHMIIax BTOPYIO U HOCHIEAYIOLIME CTPAHULIBI HYMEPYIOT.

2.3. Homepa cTpaHumIl IPOCTaBIAIOTCS MOCEPeIHHe BePXHETO MO JOKYMEHTA HA PACCTOSHUY He
menee 10 MM OT BepxHero kpad mucTa. Jlomyckaercs cosjaHHe AOKYMEHTOB Ha JIULEBOH H
00OpOTHOI CTOpOHAX JIUCTA.

2.4. llpu IBYCTOPOHHEM CO3[aHHH IOKYMEHTOR IIMPHHA JIEBOTO I10JIsS HA JIMLEBOH CTOPOHE JTHCTa
U [IPABOTO IOJIL Ha 0DOPOTHOH CTOPOHE JIUCTA OJIKHE! OBITH PABHEL

3. PexBU3UTHI JOKYMEHTOB
3.1. Jlis pexkBH3UTOB JIOKYMEHTOB, CO3/aBaeMBIX B 0OLIEOOpPA30BATENLHON OpraHM3aLUH,
YCTaHaBIUBaKOTCA npasuia u Tpebosanus B coorsercteun ¢ 'OCT P 7.0.97-2016.
3.2. CoctaB peKBU3UTOB KOHKPETHOIO JIOKYMEHTA OIPEIENIeTCs er0 BUAOM U HAZHAUEHUEM.
3.3. Ilpu noaroroBke M OQOPMICHHH MOKYMEHTOB B IIKOJNE HUCHOJB3YIOTCA CIEAYIOLIHE
PEKBU3UTEL:

e KOO (OPMEI JOKYMEHTA;

¢ HAUMEHOBAHHE LIKOJIBI;

® CIIPAaBOYHBIE JIaHHbIE O IIKOJIE;

¢ HAUMEHOBAHHE BHJA JOKYMCHTA,

e JaTa JJOKyMEHTa;

® PErUCTPAalHOHHBIM HOMED TOKYMEHTA;

* CCHUIKA HA PETUCTPAalMOHHBIH HOMEP H JaTy ZOKYMEHTa;

*  MECTO COCTaBlIeHus (M3JaHus) JOKYMEHTa,

e ajpecar;

e IpU} yTBEPXKICHUS TOKYMEHTA;

*  3aroJIOBOK K TEKCTY;

* TEKCT IOKYMEHTa,;

* OTMETKA O IIPHJIOKSHUH;

e TIpH(} COrmacoBaHHs AOKYMCHTA;

* BU3a;

*  IIOJUINCE,

* OTMETKA 00 3MeKTPOHHOM MoIuCH;

* [I€YaTh;



e OTMeTKa 00 HCIIOTHUTEIIE,

° OTMETKA O 3aBCPCHHH KOITHH,

* OTMETKA O IIOCTYIJIEHWH MOKYMEHTA,
e DE30IIOITHA,

4. BniaHKH 10KYMEHTOB
4.1. JlokymeHTEl, co3maBaeMble B 00IIe00paszoBaTenbHOM OpraHusanun, OQOPMISIOTCH Ha
braHkaX, H3rOTOBNEHHBIX HA CTAHIAPTHBIX ucTax Oymarm gopmaton Ad (210x297 M) u A5
(148x210 wmm). OtnenvHBle BHOBI JOKYMEHTOB (TaGMNMLbI, CXEMBI, CMETEI) IOIYCKAaeTcs
opopmisiTe ¢ wmcmonb3oBanueM Qopmara A3 (420x297wmm). JIOKYMEHTEI, COCTABMSIOLIHE
BHYTPEHHIOI0 NEPENHCKY, OGopMIITIOTCS Ha CTAHIaPTHEIX JiucTax Oymard dopmara A4 (210x297
MM) 6€3 HCIoTbp30BaHus OJIAHKOB.
4.2. Kax/iplit THCT NOKYMEHTa, 0QOPMIICHHEIN Ha OaHKe WM 0e3 Hero, JO/DKeH HMETh MO He
MEHEE:!

e 20 MM - neBOE;
10 MM - mpaBoe;
20 MM - BepXHee,
20 MM - HUKHee.
4.3. JloxyMeHTBI mUTeNbHbIX (CBBue 10 JieT) CPOKOB XPaHEHHSs JO0IDKHBI HMETh JIEBOE TONE He
meHee 30 mm.
4.4. Busipl 6;1aHKOB JOKYMEHTOB, IIPHMEHAEMBIX B IIKOJIC:

» o0muit Giank;

o Oltank mHCHMA;

+ Omank xoHKpeTHOro BHAa AoKyMeHrta (OnaHK Npukasa, GIaHK PACIOPSKSHUA, ONAHK

IPOTOKOIA ® JID.)

4.5. OGpasuel pa3pabOTaHHBIX W IPUMEHSEMLIX B MIKOME GNAHKOB MOIEKAT BKIIOUCHHIO B
HHCTPYKIHUIO 10 JeNONPOH3BOACTBY 00LIC0Opa3soBATeNbHON OpraHu3alidd B KAYECTBE
NPAIOKESHUY (Ipuiokerre 3 Ha 3 nucTax).

5. Ilpuxa3ssl

5.1. llpnkasamu 0QOPMIIAIOTCS PEIICHHS [0 ONEPATHBHBIM, OPTAHW3ANMOHHEIM, YYeGHBIM,
KaIpOBLIM M JIPYTHM BOIIpOCaM padOTHI IIKOJIEL

5.2. IlpoekTbl NMPUKA30B TOTOBAT OTBETCTBEHHbIC WCIONHWTENH HA OCHOBAHME TOPYUCHHUH
JUPEKTOPA, €ro 3aMecTUTeNeH. [TpOeKTEl IPHKA30R 110 INYHOMY COCTABY FOTOBUT CIIELUAIHCT TI0
Kagpam. - :

5.3. B npHKasax TeKCT U37aracTes OT MePBOro JIALA eMHCTBEHHOro uucna (([TPUKA3BIBAIO).
5.4. Texcr mprKasa MOYXET COCTOSTL M3 JBYX yacTelf: KOHCTATHpYIOLIEH (mpeamOymel) ©
pacnopsaauTeNbHOMH,

5.5. B xoncratupyromiel yacTd KpaTKO H3jaraloTcs LENH M 3adadd, (GaKTel  CoObITHS,
ITOCIIYIKHBLIHE OCHOBAHUEM [ULI H3[aHKs Tipukasa. OHa MOJKET HauMHAThCA ¢aoBaMH "B nemsx",
"B cootserctBun”, "Bo menonnenue", u T.0. EcaM IpHKA3 W3MACTCS HAa OCHOBAHMH JIPYTOTO
AOKYMEHTa, TO B KOHCTATUPYIOLICH YacTH YKa3bIBACTCS HAUMEHOBAHME 3TOTO [OKYMEHTa, ero
fiaTa, HOMEp W 3aronmoBok. [IlpeamByma B IpoexTax NPHKA30B 3aBEpIIACTCS CIOBOM
«[IPUKA3BIBAIO», xoTOpoe meuaTaeTcs 3ariaBHbIMEA OyKBaMH,

5.6. PacniopsinuTenbHas 4acTh JOKHA COACPIKATH NIEPEUHCICHIE PEIIHCLIBAEMBIX ASHCTBHM ¢
yKa3aHHEM HMCIONHUTENS KaKIOTO JNEHCTBUS U, IPH HEOOXOAMMOCTH, CPOKOB HCIOTHEHHS,
PacniopsauTesbHas 9acTh NeNATCA HA MYHKTHI U IOIYHKTBL, KOTOPBIE HYMEPYIOTCS apabeKkiuMi
nuppamu. JleHcTBHI OMHOPOAHOTO XapaKTepa MOTYT GBITh MEPEYHCIIEHE! B OJHOM MYHKTE.

3.7. B xadecTBe HUCHONHUTENEH YKA3BIBAIOTCS 3aMECTHTENH JIUPEKTOpa, NpeIceNaTe/ld Uiu
PYKOBOJUTEIM PadOYMX TPYI (KOMHUCCHIH),



5.8. Eciin npukas M3sMeHMeT paHee H3JaHHBIM JOKYMEHT (IIYHKTH! AOKYMEHTa), TO OJHH H3
IIYHKTOB DACHOPANUTEIbHON YacTH TEKCTa NO/DKEH COAEP/KaThb CCBUIKY Ha H3MEHASMBIH
TOKYMEHT (IyHKTBI JOKYMEHTA) C yKa3aHUeM ero JaThl, HOMepa U 3aroJioBKa.

5.9. Ecim mpukas oTMEHSET NeHCTBHE paHee M3JaHHOTO JOKyMEHTa (IYHKTOB JOKYMEHTa) ¢
OIPEACICHHON NAThl, TO OJMH B3 IIYHKTOB PACIIOPAIMTEIbHON YaCTH TEKCTa NOKeH Ha9HHATHCS
crnopamu "[IpusHaTh yTpaTHBILUM CHIY...", Jalee yKa3elBaThCS aTa, HOMEpP U 3aroJIOBOK paHee
H3JIaHHOTO JOKYMEHTa (IIyHKTa JOKYMENTa), & TakiKe JaTa, C KOTOPOM OTMEHSACTCA ero ICHCTBHE.
Ecnn para He ykasaHa, TO HGHCTBHE paHee W3AaHHOTO JOKYMeHTa (TIYHKTHI IOKYMEHTA)
OTMEHSETCS C IaThl M3IAHMSI HOBOTO IIPHKA3A.

5.10. Ecnu mpuka3 OTMeHsSIET paHee H3JaHHLIH JOKYMEHT ¢ MOMEHTA W3IaHHUs, TO OJMH H3
IYHKTOB PACIOPAJMTENbHON YaCTH TEKCTa IHOMKEH HA4yMHATRCA ciiopaMu "OTMEeHHUTE.." H
YKa3bIBaThCs ]aTd, HOMEp M 3arojI0BOK paHee W3JaHHOTO JOKYMEHTA.

5.11. Ecnu npHKa3s npeAnoiaraeTcst BBECTH B ICHCTBHE HE ¢ MOMEHTA €0 W3/aHusl, He0OXO0MMO
yKa3aTb CPOK BBEIEHMS €ro B aeicrsue. [locnennuil MyHKT pacIOPAIMTENLHOR YaCTH MOMKET
COEPIKaTh CBEASHHA O JODKHOCTHOM JIHIIE, HAa KOTOPOE BO3JAraeTesl KOHTPOIb 38 HCIIOJIHCHHEM
[IPAKa3a.

5.13. IlpuKkasel DOANMUCEIBAKOTCS TONIBKO AHPEKTOPOM 00IIe00pa3oBaTe/IbHON OpraHu3alnd UK
paboTHIKOM, HCTIONHAIONIHM ero 00S3aHHOCTH.

5.14. OTBeTCTBEHHOCTH 33 00ecneyeHne CBOEBPEMEHHOM i Ka4eCTBEHHOM OATOTOBKH MPOEKTOB
MPUKA30B W UX COIJIACOBAHME C 3aHHTEPECOBAHHEIMU PAaOOTHHKAMH M OpPraHHU3alluiMH HECYT
ABTOPLI MPOSKTA IPUKA3d.

5.15. Pernctpaunonnsie HOMEpA NIPUCBAHBAOTCS [IPHKA3aM [0 MOPAIKY HOMEDPOB B TIpeenax
KaTeHJapHOro roja.

5.16. [lata perucTpanun NpHKasa ABIACTC AATOH €T0 MOAMHCAHHMS.

6. lIpaBua, 10J10sKeHHST, HHCTPYKLHH

6.1. IlpaBuna — HOpMATUBHBEI aKT, ONPEAC/IIOMIUN TOPII0K KaKoro-nubo Buia AeATENbHOCTH,
YCTaHABIUBAIOIIHH HITH 3aIIPEIAONINI OTpeieNIeHHOe TIOREICHHE.

6.2. IlomoxeHue — HOPMATHUBHEIH aKT, AETAILHO periaMeHTHPYIOUMH IIpaBOBOH CTaTyc,
HOPSZIOK OPraHU3alMy | IPONEAYPY Kakoro-Iubo BUAA JAEATEbHOCTH.

6.3. MHCTpYKIMS — HOPMATHBHBIM aKT, W3/IaBAEMBIH B MEISX Pa3bICHEHHS W ONpedeleHMs
HOpAAKA TIPUMEHEHMS COOTBETCTBYIOLIETO0 HOPMATHBHOTO aKTa JU00 C HEeNbI0 YKa3aHus HOPM O
coco0ax BEINONHEHUS OMPEIEISHHEIX onepaiui (IeicTBui).

6.4. IlpaBuia, HONOXKEHHS, HHCTPYKIUH IPHHAMAIOTCS (B 3aBUCHMOCTH OT BHAA HOKYMEHTa) HA
YmpasmsromieMm cosere, 3acefmanusx Ilpodceorosmoro komuteTa MKOMBI B YTBEPIKAAKOTCA
JHPEKTOPOM. :

6.5. Tlopsarnok 1Mo IrOTOBKY TIPOEKTOB HPABKI, TIOTOKEHUS, HHCTPYKIUHA COOTBETCTBYET 0b1IeMy
NOPANKY IIOATOTOBKH IIPOEKTOB IIPHKa30B 001meo0pasoBaTenbHON OpraHu3alim.

6.6. Texct mpoekTa MONOKEHUS, MPABUII, HHCTPYKLMM [IEYaTaeTCs HA YMCTOM JIHCTE OyMaru
tdopmaTa A4,

6.7. OTIHIMTENLHBIME XaPaKTePUCTHKAMH TEKCTOB [IPABHII, TIOJIOKCHHESA, HHCTPYKIHH SIBISIOTCS:

* TOYHOCTH IIPHUMEHAEMBIX (POPMYIUPOBOK O€3 HCIIOIb30BAHMS CIIOB H TOHSTHH, MMEIOIIHX
MHOJKECTBEHHBIH CMEICIT,

* HCIOJB30BAHHE KOPOTKHX NPEUIOKEHHH, OOLICTIPHHATEIX BBIPQKCHHHM M CBA30K, IPH
HEOOXOIMMOCTH -  [PEABAPUTENBLHOE  ONpEJENCHUE  UCIONB3YEMBIX  [OHSTHI,
COKpalieHui, abbpeBuaryp;

* OIHCAHHC BCCX BO3MOJKHBIX BAPMAaHTOB COOBITHH M COOTBSTCTBYIOIIMX WM BapHaHTOB
LEHCTBUH, T.€. I10JHOTA IPEACTABICHUA HHPOPMAIIHH,

° CTPYKTYPHPOBAHHOCTHL TEKCTA C IEJIBI0 JOCTHKEHUS! HAHIYYIneHd I0oCIen0BaTebHOCTH
H3TI0KEHNS MaTepuana;

* MHHEMH3ALKA TEKCTA C IIOMOIIBIO [IpuMeHeHUs 0600menuit (0630poB mpeamonaraeMeIx
JNEUCTBUM) U MPUMEHEHHE NIePeUnCIeHn (3a1aY, 3TANOB, YCJIOBHH | T.A1.).



6.8. B 3aBHCHMOCTH OT CIOXKHOCTH H 00BeMa paspabaTbiBaeMBIX MPaBHJ, IIOJIOIKSHHS,
HHCTPYKIHH - TCKCT JOKYMCHTA NCIUTCS Ha ITIaBbl, IYHKTHI ¥ TIOMITYHKTHI. I 1aBbI J0I/KHBl UMETh
Hassanus. Hymeparus mpou3BoguTes apabeKuMu 1 (ppamu.

7. llporokon 3acenanus (COBeUAHN)

7.1. TIpOTOKON — JIOKYMEHT, B KOTOPOM (UKCHPYeTCst XO4 00CYKAEHHs BOIPOCOB H IMPHHATHS

pelienuii Ha cOGPaHUSX, COBSIIAHUSX, KOH(DEPEHLIHAX i 3ACCTAHUAX KOIIIEIHAILHBIX OPraHoB.

7.2. Ilpotokon sacenanus (coBemanus) - (Janee - MPOTOKON) OPOPMIIETCS HA YHCTOM JTHCTE

Oymaru Qopmara A4.

7.3. PexBusuT - "TeKeT HoKyMeHTa". PEKBH3AT COCTOMT U3 IBYX UacTell: BBOJHON K OCHOBHOM.

74. Bo BBomHOH  4acTW  yKasBIBAIOTCS ~ MHMLMANEL, (GAMUIME ¥ JIOJDKHOCTH

IPENCEaTeNBCTBYOLICI 0, CEKPETaps, MPHCYTCTBOBABIIKX Ha 3aCeNaHHH i, TP HE0DXOJAMOCTH,

JTHLL, TPHIJIALICHHBIX Ha 3ace/laHue (COBEIIaHue).

7.5. BBOmH&s 4YacTh MPOTOKONA 3AKAHYWBACTCS INEPEYHEM PACCMATPHBAEMEIX BOIPOCOB,

[EPEUHCICHHBIX B IOPAAKE HX 3HAYHMOCTH C YKa3saHHEM JOKIafduKa II0 KaKIOMY

paccMaTprBaeMoMy BOTIpocy. Bonpocs! opmynupyrores ¢ npemiorom "O" ("O6"), nevaraotes

OT FPaHHULIBI JIEBOTO OIS U HyMEPYIOTCs apabekumMu nudpamu.

7.6. OcHOBHASA 4acTh IPOTOKOJIA COCTOMT M3 Pa3eNoB, COOTBETCTBYIOUINX PACCMATPHBACMBIM

BOIIPOCAM W HX HyMEpaliuu.

7.7. TekCT TpPOTOKONA W3ITAraeTcs OT TPETHEro NHLUA MHOKecTBeHHOro umena ("crryrmamm',
"BeicTymun", "moctanosmian", "peunu').

7.8. IIpoTOKO MOANHCHIBAETCS THIIOM, PEICEATE/bCTBOBABIINM Ha 3aceTaHuy (COBEIAHMHY), i

CeKpeTapéM 3acenaHus (COBemanus).

7.9. Ilpn oTCYTCTBHMH CeKpeTaps 3acellanMs, B TOM 4YMCIE IPH IPOBEACHHH OIEDATUBHBIX

COBCILAHHMH, OTYCKACTCA MOANMHCAHIE IIPOTOKOMTA TOJIBKO IIPEJICEaTebCTBYFOIINM.

7.10. Teker mpoTokona HOIDKeH GBITH HOATOTOBIIEH HE MO3JHEE TPeX JHeH CO JHS 3aCelaHHusl.

[IpOEKTEI  COOTBETCTBYIONIMX IIYHKTOB IIPOTOKONA BH3MUPYIOTCS JOJDKHOCTHBIM  JIMIIOM

OTBETCTBEHHEBIM 3a IO OTOBKY.

7.11. lata NpOTOKOJIa NOJDKHA COOTBETCTBOBATE HIO IIPOBEEHHUS COBEIMAanH (3acelanus).

7.12. Komuy IpOTOKONOB PACCHUIAOTCA 3aHHTEPECOBAHHBIM OPTraHM3ALHAM H AOJIKHOCTHBIM

JMIaM B COOTBETCTBUU C YKA3aTENEM DACCHUIKM, KOTOPHIA COCTABIIAET CEKPETaph 3acelaHus

(coBemanus).

8. [Lnan
8.1. Ilnam — [HOKYyMEHT, yCTaHAaBNHBAIOIMY MepedeHh HAMEYEHHBIX K BBITOJHEHHUIO
MEPOIIPHATHH, BX MOCIEI0BATEIBHOCTE, 00BEM, CPOKH, OTBETCTBEHHBIX MCIIOIHUTENEH.
8.2. Ilman obopmusiercs mHa mucre Gymarnm dopmara A4 ¢ HCIONE30BAHHEM CITELYIOLIEX
PEKBH3UTOB:

* HAaHMEHOBAHHE LIKOJIEI;

* TpH( YyTBEPKACHUS JIOKYMEHTA,

e JlaTa JIOKYMEHTa;

* PCTrHCTPALIHOHHBIM HOMEpP MOKYMEHTA;

* HAUMEHOBAHHE BUJIA JIOKYMEHTA,

e 3aroJOBOK K TEKCTY;

*  TEKCT JIOKYMCHTA;

* HaWMEHORBAHWE JOJKHOCTH,

¢  IIOJIIUCE.
8.3. Pexpuant — "Texet nokymenTa" oopMILIETCS B BUIE TaBTHITH ¢ rpadamu:

» HOMEp MyHKTA I1JIaHa;

° HAMMEHOBAHHE MEPOIIPHUATH,

*  CPOK HCITONHEHHS;

*  HCIOJIHUTEIE;



* [IPHMEYaHHE.

9. Oruer
9.1. OTYeT — NOKYMEHT, COepKAIIHil CBEIEHHS 0 pe3ynbTaTax ACATEIBHOCTH 3a Olpee/IeHHBIH
[ICPHON BpEMEHH, BBIMONHCHHY MEPOIPUATHH, IOpyYeHHH, 3aaHuiA, TIIAHOB.
9.2. OT4eTsl, IPEIOCTABIAEMbIE B OpTaHbl TOCYNapCTBEHHOH BIIACTH (B TOM 4YHCIC B OpraHBI
FOCYN4PCTBEHHOM — CTaTHCTHKH) M  HMEIOIME YCTAHOBIEHHYIO [IPABOBBIMH  AKTAMMU
FOCYTApCTBEHHEIX OPraHOB hOpMY, CO3NAFOTCA 110 YCTAHOBISHHOM rOCY1apCTBEHHBIME OPraHaMy
thopme 1 B OnIpenENEHHOM HMH TOPSIIKE.
9.3. OT4ETHI, NMPEnOCTABISLEMBIE COTPYIHHKAMHE MIKOME B XO/IC BHYTPEHHETQ B3aUMOMEHCTBHS,
CO3JAIOTCA IO TIPABHJIAM, YCTAHOBICHHbIM I CO3MaHMS CIIY)KeOHBIX 3aMHCOK.
9.4. Otuersl opopmisiroTest Ha ucTe Gymaru opmara A4 ¢ mcmonb3OBaHHEM ClEYIOMUX
PEKBHU3HTOB:

* HAMMEHOBAHME IIKOJIBL;

s JIaTa IOKYMEHTA;

*  DErHCTPELMOHHBIA HOMED HOKYMEHTa;

* HAaMMEHOBA4HHWE BUJA TOKYMEHTA,

® 3ar0JIOBOK K TEKCTY,

* TEKCT JOKYMEHTA;

* OTMETKa O IPUIIOKEHNH (IIPH HAUYUK);

* HAaMMEHOBAHUE JMOIKHOCTH,

*  IOIIHCE,
9.5. B TekcTe 0Tu€Ta B 0OS3aTENEHOM MOPSIKE OJKHO COACPIKATLCA yKa3 Ha JEATENLHOCTD,
MCPOIPUATHE, BBIIAHHOE HOPYYeHHE, 3alaHue, HYHKT IUIaHa, HOUISKAIMY BHIIONHEHHIO, U
PE3yJIETAT O BBINOTHCHWA, B TOM YHCIC C yKAa3aHHEM Ha COONIOJEHME MM HApYIIEHUe
HCIIOJHATENLCKOH  TUCLMIUIHHBL, YCTAHOBIEHHBIX CPOKOB HCIOMHGHHA M HAUIeKallce
Npe/loCTaBleHHe  MHPOPMALMH, = HEOOXOAHUMBIX  MaTepHAJIOB (IIpOEKTOB  TOKYMEHTOB)
COHCIIOJIHHTEIIAME (IIPH YY9aCTHH HECKOIBKHX HCIIOIHUTENeH). '

10. MMucemo
10.1. TTncema rotossTes Kak:

¢ OTBCTEI O BRIIOTHEHWH NIOPYUEHHH BEIIICCTOAMX OPraHOB UCIIOIHHTENBHOM BIacTu;

¢ OTBETBI HA 3aIIPOCHl OPraHU3alyi, IPeANPHUITHI U YACTHBIX JIULL,

° HHUIMATUBHEIE IHCHMA,
10.2. Cpok¥ mO/IrOTOBKH OTBETHBIX [IHCEM:

° C KOHKDPETHOH JaTOH HCIIONIHCHHS, YKa3aHHOH B AOKYMEHTE, - B YKa3aHHBIH CPOK;

® B COOTBCICTBUM C pE30O/IOIMEH JHUPEKTOpa M €ro 3aMecTHTeNled Ha OCHOBAHHH

YCTAHOBIICHHEIX CPOKOB HCHOJIHEHHS IIOPYHYEHHH, 3aIlPOCOB MM 1O PELICHHIO aBTopa
PE30IIIOLHH.

10.3. TexcTBI OTBETHBIX MHCEM JOJDKHEI TOUHO COOTBETCTBOBATE 3aaHKAM, 3aQUKCHPOBAHHAIM B
pesomoniu. CpoKH NOATOTOBKH HHUITHATHBHEIX THCEM OIPCACIIAIOTCSA CAMOCTOATENBHO ABTOPOM
[POeKTa IMHCEMA ¢ YIETOM HEOOXOMUMOCTH PEIICHNS KOHKPETHEIX 3a1aY 1 (un1u) B COOTBETCTBHH
¢ TpeOOBaHMSIMH 3aKOHONATEILCTBA, TOPYUEHHIMHU HENOCPeaCTBEHHOIO PYKOBOHTEI.
10.4. [TuceMa meuaraiores Ha Gauke MHCHMA 00111e00pa30BaTEIHON OPraHU3alHy ¢ YIIOBEM
PacronoKeHHEeM PEKBU3UTOB,
10.5. JlomonHWUTENBHO K DPEKBH3MTAM 61aHKa IHCHMA IpH ODOPMIICHHH INHCEM B IIKOJIE
HCIOJIB3YIOTCSL CNEAYIOIHE PEKBU3HTEL

* az;pecar;

®  3ar0JIOBOK K TEKCTY;

® TEKCT NOKYMEHTa,

* OTMETKA O IIPUIIOKEHHH,

° Bu3a;



* TOIIHCE.

* OTMeTKa 00 HCIIOJIHHTEE,
10.6. ITpu opopmuienny nucbMa Ha ABYX 1 GOJIee CTPAHULIAX BTOPAS M IIOCTETYIOMIHE CTPaHHUIIB
HYMEDYIOTCsI II0CEPENHE BEPXHETO 110J1s IHcTa apabekuMu 1 pamu.
10.7. [Tucpma mopmuchIBaeT AUPEKTOP Wik pabOTHUKH, YIIONHOMOYEHHDIE [IPUKA30M.
10.8. Crryxe6Guble 3anucku
10.9. B memsx ocyrmecTsiients B3aHMOZIEHCTBUS MEKITY COTPYIHUKAMHU B paMKax BHYTPEHHEIr0
IOKYMEHTOO0OpOTa B INKONE NPHMEHSIOTCA CiyKeOHBIE 3amuckd. CiyxeGHblE 3alHCKH
ABJIAIOTCA  CHIPABOYHO-MH(BOPMALMOHHBIME  JIOKYMEHTaMH. ABTOpaMH CIY)KeOHLIX 3aMHUCcOK
SIBIIAIOTCS COTPYAHUKH 001meo0pa3oBaTe/IbHON OpraHu3aIuy.
10.10. CrysxeOnas 3ammcka MOXKET COCTABNATECS 10 YKA3aHHUIO PYKOBOZCTBA UJTH [10 HHHITHATHBE
KOHKPETHOT'O COTPYIHHKA.
10.11. Ilpa opopmiennu ciyxeSHON 3aNHCKE 0QOPMITAIOTCS CIIEAYIOLIME PeKBH3HUTEL:

* ajpecar;

e JaTa JOKYMEHTA;

* HAMMEHOBAHWE BHIA JOKYMCHTA;

®  3aroJIOBOK K TEKCTY;

* TEKCT JOKYMEHTA,

* OTMETKA O NIPHIIOKEHUH (IIPH HAIUYHK);

* HAaUMEHOBaHHE NOJIKHOCTH,

e TIOJIINCE.

10.12. CrryzxebHble 3amMCKU MOTYT CO3MaBaThCs Ha GYMaKHOM HOCUTENE 1 (Mnu) B BNEKTPOHHOM
(popwme.

11. loBepennocTn

11.1. JIoBEpEHHOCTh BBIAETCS COTPYAHMKAM IIKOMEI H  o(opMiIseTes 1o IIpaBUIaM,
YCTAHOBJICHHEIM HacrosmeH MucTpykiuued ana mucem, ¢ yuérom TpeGoBaHuil rpakIaHCKOro
3aKoHoJaTenbeTBa Poccniickoit Penepauny U HACTOAIIETO pasjerna. )

112, IlpoekT IOBEPEHHOCTH IOATOTABIMBACTCS H BU3UPYETCS COTPYIHHKOM, KOTOpOMY
IOBEPEHHOCTE OyJeT BEIIAHA, [IOCTe HYero Nepefaéres B KaHIENAPHIO JUIA HANpaBICHUS Ha
HOAMIHCAHHE,

11.3. JloBepeHHOCTh TMOAMUCEIBAETCS MUPEKTOPOM MM MHIOM, OCYIIECTBISIONAM ero

IIOJTHOMOYHKsl (MCIIOMHSIONMM 00S3aHHOCTH), ¥ CKPEILUISETCS IIeYaThio obuieobpa3oBaTeibHOM
OpTaHu3aIHHu.

12. ToroBopsl, corJamenns, KOATPAKTEI

12.1. Jlorosopwl, cornamesus, KOHTPAKTHl (Hajnee - JIOTOBOPHI) NOATOTABIMBAIOTCS B
COOTBETCTBMH C TpCOOBAaHHAMH TPakAAaHCKOrO, TPYAOBOTO, OIOMKETHOrO ¥  HHOTO
saxonojarenccTsa Poccmiickoi ®enepauuy, B 3aBHCUMOCTH OT PEryTHPYEMBIX JIOTOBOPOM
[IPaBOOTHOILEHUH 1 0053aTEILCTB CTOPOH.

12.2. TIpoexT nOroBopa NOATOTABIHBACTCA OTBETCTBEHHBIM COTPYZHUKOM (KOHTPAKTHBIM
YHPABJIOLMM) ¢ y4ETOM HEOOXOJMMOCTH CBOEBPEMEHHOIO H KAYECTBEHHOTO O0BeCIeueHus
MCIIOJHEHHUS CBOMX MOHOMOYMH (00g3aHHOCTeH, QYHKII), TIOTHOMOYMMA TITKOLI B IeJIOM,
12.3. TIpoekT HOOrOBOpa MOATOTABIHBASTCS OTBETCTBCHHBIM COTPYOHUKOM (KOHTPaKTHBIM
YIIPaBIISIEFOIEM) COBMECTHO CO CIICLIUATMCTOM, K DYHKIHSIM (ITOJTHOMOYHSIM) KOTOPOTO OTHOCHTCS!
PelICHHE BOIIPOCOB, ABJAFOIIMXCS PEMETOM JIOTOBOPA, WL HHBIM COTPYIHHKOM TI0 TIPIMOMY
YKa3aHHIO IMPeKTOpa 0011e00pasoBaTenbHO Opranusanus,

124, Heobxomumas Ui MOATOTOBKM IIpOEKTa Aaoroopa HH(poOpManus cobupaercs
OTBCICTBCHHBIM JTUIIOM (KOHTPAKTHBIM YIPARIISIONIAM) B NIOPSAKE pabouero B3anMoeHeTBIa ¢
Y4€TOM NPaBUJI, YCTAHOBIIEHHBIX HacTosmeld MucTpyknueii.



13. IpuHuUnbI Oprasusanumn DOKYMEeHT0060poTa

13.1. B nokymeHTOOGOpOTE BLIZEIAIOTCA CACHYIOMME NOKYMEHTOMOTOKM: ITOCTYIIAIOINAs
JOKYMEHTauus  (BXOJAINas), OTHpaBisieMas AOKYMEHTalUs.  (MCXOMMINAs), BHYTPCHHAS
JOKYMEHTAl[HSL.

13.1. B cocrase Bxomsineil u HCXOJUIICH HOKYMEHTALMA MOTYT BEIIEIATHCS JIOKYMEHTEI,
TOCTYIHBINHE U3 BBIUCCTOAINX, HOAPSIHBIX, MEMUUHCKUX U JPYIHX OpraHusauui, oprasos
MECTHOI'0 CaMOyTpaBleHus, OOpalleHns rpax/asm.

13.3. Obpamenns rpaxman PETHCTPUPYIOTC W (POPMHPYIOTCS B €A OTHAENLHO OT IPYTHX
AOKYMEHTOB 0011106 pa3oBaTe/IbHOM OpraHusali.

13.4. B mikone goctaBka u oTmpaBka AOKYMEHTOB OCYIIECTBIAETCHA CPEACTBAME TIOYTOBOM CBSI3H,
SJICKTPOHHOM CBS3H, & TaKKe 110 CHCTEME 3MEKTPOHHOTO HoxymeHToo00poTa (fanee - COJT). C
ITOMOIILIO NIOYTOBOM CBA3M B 0011€006Pa30BATENBHYIO OPTraHU3AKO JOCTABISETCS IHCEMEHHas
KOPPECHIOHACHIMA B BHIIQ IPOCTHIX IMHCEM, 3aKA3HBIX [THCEM, I0YTOBBIX KapTouex, OaHmeposeii u
MEJIKHX [aKETOB, & TAKXKEe MeYaTHLIE H3IaHNs.

14. Ilepsuunas 06paborka mocrynarmux JOKYMEHTOB
14.1. JlokymeHTHl, mocrymamoumme B IKOTTY, MEpefaloTCs HAa PErMCTPALHI0 CEKPETApro
001e00pasoBaTeNbHON Opranu3anuy u LPOXOIAT NEPBHYHYI0 00paboTKy B AEHB IOCTYIINEHNS,
lipH HOCTYNJICHHH B Hepabodee BpeMs - Ha CIIeIyIONIHIA pabounii news. IIpu mepBHUHON
- 00paboTKe MOKYMEHTOB MpoBepseTes [IpaBHIBHOCTE azpecoBaHua. OUIHGOYHO MMOCTYIHBIIHE
AOKYMCHTEI IEPECELTAIOTCS 110 TIPUHAIE/KHOCTH HIIH BO3BPALIAIOTCS OTHPABUTEIO.
14.2.  JloxymeHTsl, nocrymupmue ¢ oTMeTKamu  "Cpouno", "Bpyunts HEMeIeHIHO",
"OnepatuBHO", He3aMeWIUTEIBHO [IPOXOIAT  MEpBUYHYI0 00pabOTKY W  JOKTabIBaIOTCH
AUPEKTOPY WIIH B CIy4ae €ro OTCYTCTBHS — 3aMECTHTENIO JUPEKTOPA 110 HANPaBIEHUIO
JESTENHLHOCTH.
14.3. TlocTynuBImue TenerpaMMB! IPUHEAMAIOTCS 110/} TOZITHUCE C IPOCTABJICHHEM JAThI M BPEMEHN
LIPHEMA, PETHCTPUPYFOTCSI [0 TEM K€ IIPABHIIAM, YTO U MHUCHMA.
14.4. DnexTponnsle coobmenws, a/IpCCOBAHHBIC IMPEKTOPY MITH HAMPABJICHHEIE B alpec IIKOIbL,
PACTICIATRIBAIOTCA U I0K/Ta/IBIBAIOTCS NUMPEKTOPY HIIM B CIIyUae ero OTCYTCTBHSA — 3aMECTHTEIIO
JHPEKTOpA.
14.5. DnexTponusie coobmieHns, 3aBEPEHHBIC IIEKTPOHHOM TOIHCEIO, HOMNeXAaT 06paboTke 1o
HpaBuiaM, NPEyCMOTPEHHEIM JITTS TIOCTYIIA0IE (BXOzAIIEH) TOKYMEHTAIUH.
14.6. IToctymuBuias (Bxomsimas) AOKYMCHTALNA PACHpPElCISIETCS HA PEruCTPUpPYEMBIE H HE
TIOJUICKAIIHE PErUCTPALMHE JOKYMEHTHI.
14.7. He noanesxar perucrpaunu:

* UPUIIACHTEIbHbIC, IO3PABUTEINLHbIE THCEMA U TENErPAMMBI

» Ounersr '

* IUIAHBL ¥ IIPOrpaMMBI CEMHHAPOB, KOH(DEPEHIME B APYTHX ON0OHbIX MEPOIPUSITHH;

* JOKyMEHTBI 10 OyXralTepckomy ydery, MaTepHAIIbHO-TEXHUYECKOMY 00ecmeueHHuIo,

I/IAHOBbIE W (PHHAHCOBBIE JIOKYMEHTEL, Iocrynarornue 6e3 CoNnpoBOAUTENLHOTO THCHMA;

* PCKIAMHBIC, KOMMEPUECKHE [PEUIOKEHHS, B T.49. HOCTYIUBIIHE TI0 9IEKTPOHHOI TIoUTE;

* II€YaTHLIE U3IAHUS;

* IIHNCbMa C IIOMETKOH «JIHYHOY.

15. Permcrpaunsi, yaer u PACCMOTPEHHE DPYKOBOIUTE/IEM IOCTYNAOIIHX (BXoammmx)
AOKYMCHTOB

15.1. Tocrynusmue (BXOZAITHE) JIOKYMEHTHI PCrHCTPUDPYIOTCA TOJBKO IOCNE W IEPBUYHOMN
00pabOTKY H He3aBHCHMO OT CII0co6a HX JOCTABKAL

15.2. Perucrpaums — npoctapienne B HIKHEM [IPaBOM YTy TIEPBOT'O JTHCTA AOKYMEHTA OTMETKH
O HOCTYIUICHUH C yKasaHWEM JaThl HOCTYIUTEHHA W BXOAALICIO PETUCTPALHOHHOIO HOMEpa
NOKYMEHTa ¢ 00s3aTeNbHON 3amMchbio B KYPHAll perucTpaudu moCTymarouel (Bxomsiei)
AoKkymMeHTaluHu. CTpyKTypa perHCTparHoOHHOrO HOMEpa, MOCTYNAIOMIEro  (BXOALIEr0)



JIOKYMEHTA, COCTOMT M3 €ro MOPSAKOBOIO HOMEpa M HHJEKCA Jena II0 HOMEHKMTAType Mel
001me00pasoBaTeNbHON OpraHH3alldH.
15.3. Pernctpanus Beex MOCTYNMBLIMX (BXOSAIIMX) JOKYMEHTOB MPOM3BOMMTCS B Npelernax
O0IIEro NOKYMEHTONOTOKA. JOKyMEHTEI, NOCTYIHBIIHE B [IKOJIY IO KaHanaM (GakCHMUILHOM
CBA3H, 00pabaTEIBAIOTCA H PETHCTPHPYIOTCS B OOLIEM NTOPSIKE.
Texct mocTynusmel TenedOHOrpaMMbl 3aMUCHIBAETCS B OKYpHANE DErHCTPaLUH
TenedOHOrpaMM ¥ [IEUATACTCS Ha JIUCTE DymMary Jis epejaun Ha pacCMOTPEHHE.
15.4. Tloctynaroomue (BXOISIME) AOKYMEHTHI MEPENAOTCS Ha PaccMOTPEHHE DYKOBOJACTBY
TOIILKO IIOCJIE UX PETHCTPAlMH U MPEIBAPUTEIEHOT0 PACCMOTPEHHS.
15.5. JIoKyMeHTBI, NOCTYNHBIINE B 061100Pa30BATENBHYIO OPraHU3AIMEO, 110 BOIIpOcaM, He
TPeOYIOIMM DPACCMOTPEHHs JUPEKTOpa, HANPABIAIOTCS pPAOOTHUKOM OTBETCTBEHHBIM 34
AEIONPOU3BO/ICTBO MIKOJIbI HENOCPEACTBEHHO HCTIOIHUTENIO 3aIIpoca.
15.6. JTAPEKTOp B PE3OMOLHUE ONPEACISCT JIHI, OTBETCTBEHHBIX 3a MCIIOIHEHHE IOKYMEHTa, U
IAaeT WM IMopydeHHe. PabOTHHUK OTBETCTBEHHEBIH 3a MENONPOM3BOACTBO INKOJBI MEpeaeT
OOKYMEHT HA4 HCIIOJIHEHHE.
15.7. IloanuHAMK TOKYMEHTa C PE30mOIHel pyKoBomuTe s 0611e06pa3oBaTe/IbHOR OpraHu3aIliu
HalpaB/IsLeTCs UCIOIMHUTETIO.
15.8. IIpu manmuuumy HECKOJBKUX MCHOJHHTENEH MOUIHHHUK JOKYMEHTa Mepefacrcs TOMY
HCHONHATEI0, KOTOPBIH B COOTBETCTBHH C yKa3aHMsIMU 110 HCIHONHEHHIO SBISIETCS
OTBETCTBEHHBIM, OCTAbHbIE HCIIOHUTEITH [TOTYYaloT KOIIHIO JOKYMEHTA.
15.9. IIoANMHHUK JOKYMEHTA, KOTOPEIH HCIIOHIETCA HECKOIBLKHME OMKHOCTHBIMA JIMLAMU,
[OJTy4aeT OTBETCTBCHHBIN HCIOMHUTENb. OCTANbHBIM UCIIOTHUTEISM TIEPENAIOTCS KOITUH.
15.10. MsroroBneHue KOIMil NOKYyMEHTa IUIs Iepefadyd COHMCIIOMHHTENSM OCYLIECTRIIIETCS
cekperapeM 00Imeo0pa3oBaTenbHON OpraHu3aluy,
15.11. Pesomonus coaepikut:
* YKAa3aHWe II0 MCIOMHEHUIO, COJepXkalllee KpaTKoe OIHCaHHe HEeoOXOMAMOro JUIS
HUCIIOJIHEHHS JCHCTBHS;
* YKasaHWe Ha CPOK, B TECYCHHE KOTOPOro JMOO [0 HUCTEUEHHA KOTOPOTO HEOOXOIMMO
UCTIONHUATE HPeAHCaHHOe JICHCTRHE;
° JIMYHYIO HOAIMCH aBTOPA PE3OIIOIINH;
* ATy NPOCTABICHUS PE30IFOLHH.
15.12. Vkazauue Ha CpoK, B Te€YeHHE KOTOPOTO MHOO 10 MCTEYEHHS KOTOPOTO HEOOXOMHUMO
UCIIOJIHUTE NIPEANHCAHHOe ACHCTBHE, MOXKET HE BBIPAKAThCS KOHKPETHOM HAaTOM M colepiKaTh
BBIP&XCHHS: "B YCTAHOBJIEHHBIN 3aKOHOM CPOK" M T.II.
15.13. Pesosnromust nmumercs Ha cBOOOIHOM OT PEKBH3HTOB MECTE EPBOTO JIHCTA JOKYMEHTA.
15.14. B cnyuae, xoraa pesosronus aapecoBatsa HECKOIBLKAM COTPYIHHKAM, TO OTBETCTBEHHBIM
3a UCTIONTHEHHE JOKYMEHTA B LEJIOM SBJISICTCA COTPY/IHUK, YKA3aHHEBIM HEPBEIM (BEPXHUM), THOO
COTPY/IHHUK, B OTHOILICHUH KOTOPOTO CEJIaHa IIOMETKA O TOM, YTO OH ABJISIETCSA OTBETCTBEHHBIM.

16. Opranusanusa pa6oTsl ¢ OTHPAB/ISIEMBIMH (HCXOAAMUMHE) JOKYMEHTAMHE

16.1. Jlo mpenocraBnenuss mMpoeKTa OTIPABILEMOro (WCXOMAMIEr0) NOKYMEGHTA HA IOAIHCH
AHPEKTOPY HJIH HHOMY YIOJHOMOYCHHOMY B YCTAHOBIECHHOM IOPSIKE HA MOANMCAHUE IMILY
OCHOBHOM HCIIOJIHUTE)Ib [IPOBEPSIET TPABUIILHOCTH O(OPMIEHUS OTIPABIIAEMOro (MCXOMSIIEro)
JIOKyMEHTa Ha COOTBETCTBHE TPebOBaHuAM HacToAmel MHeTpyKkiuy,

16.2. Tlpa moAroToBKe OTHPABIAEMOro (MCXOAAIEr0) JOKYMEHTA Kak OTBETA Ha IIOCTYIHUBIIH
(BXOIIIMHA) TOKYMEHT MCTIONHHTENh MPUKIABIBAET K OArOTOBIEHHOMY TIPOEKTY BXOMALIUi
JAOKYMEHT.

16.3. [IlpoekTsr oTmpaBmsembrx (MCXONANIMX) OOKYMEHTOB G y4&€ToM  cOOMrOIeHUs
YCTaHOBJICHHOTO B PE30JIFOIUM CPOKA MCIIONHEHUS TI€PEIalOTCsd OTBETCTBEHHEIM HCIIOTHUTEIEM
B OTJIEI IENOTPOHU3BOCTEA (KAHLIEIAPHS, CEKPETaph) IIKOIBI ISl HAIPABIEHH Ha. [IOANUCAHHE,
16.4. Ilommucannele oTnpaBufemMble (HCXOMSIIME) MOKYMEHTBI, IIepEaiores paboTHUKY
OTBCTICTBCHHOMY 32  JICJIOMPOM3BOACTBO  IIKOJBL, KOTOPHI  OCYILIECTBISET  HPOBEPKY



KOMIUIEKTHOCTH ¥ COOTBETCIBHS KOJIMYECTBA 5K3E€MIUIIPOB OTHPABIIEMOr0 (HMCXO/AIIETO)
MOKYMEHTA CITHCKY DACCHUIKH, a TaKiKe NPaBUIBHOCTE O(QOPMIICHHS HOKYMEHTA COTJIACHO
HACTOALIEH HHCTPYKIIUH.

16.5. B crnyuae HapylleHHS KOMIUIEKTHOCTH MM COOTBETCTBHS KOJMYECTBA, 4 TAKiKe
NPaBAILHOCTH OQOPMICHHA MTOKYMEHTAa COINIACHO HACTOAINEH HMHCTPYKLUMH OTIPABIsSEMBIC
(MCXOASIIME) JOKYMEHTBl HE3AMEUIMTENBHO —BO3BPALIAKOTCH pabOTHHKAME  KaHIENIpHY
OTBETCTBEHHOMY HCIIOJNHUTENIO HIM B CIIy4ae OTCYTCTBHS OTBETCTBEHHOI'O HCIIOIHHUTEIA €ro
HETIOCPEJCTBEHHOMY PYKOBOAMTENIO [JIs1 YCTPaHCHUS HapyIIeHHH.

16.6. JlokymMeHTEI TOCIe MX HOAIUCAHUS AMPEKTOPOM WM HHBIM YIIONHOMOYEHHBIM JIHLIOM
NepejaloTes B KaHUeAIpuio 001meobpasoBaTenbHOM OpraHu3alui Aisl PErHCTPAIlH ¥ OTTIPABKH.
16.7. Perucrpanus ornpaBinseMblX (HCXOASMIMX) JOKYMEGHTOB OCYINECTBISIETCS —IIOCIE
mpoBesieH:s PabOTHUKAMHA KaHUENSPHH, OTBETCTBEHHBIMH 3a IEJIOIPOH3BOJACTBO, TPOBEPKH
KOMIIICKTHOCTH M COOTBETCTBHSA KOJIMUECTBA IK3EMIUIAPOB, d TAKIKE NIPaBHILHOCTH othopmnerus
OTIPABILEMOTO (MCXOMMIIEro) JOKYMEHTA,

16.8. Perucrpanmsa cozmaBaeMbIX JOKYMEHTOB OCYIIECTBAECTCS B [CHP HOINHCAHMUA WM
YTBEePIKICHUA THO0 Ha cleAyIomui padbouuii 1eHs.

16.9. CpefieHuss 0 PErHCTPUPYEMBIX OTIIPABISEMBIX (HCXOAANIMX) MOKYMEHTAX BHOCATCS B
KYPH&JT PETUCTPALMHE OTIIPABIAeMOR (HCXONAIIeH) JOKYMEHTaLHH.

16.10. PerucTpanuoHHBI HOMEP H jaTa OTHPABISEMOro (MCXOMANIEro) JOKyMeHTa
MPOCTABIISIOTCS HA MOUTHHHUKE JOKYMEHTA B PeKBU3NTAX OIaHKa H Ha 9K3EMILIAPE, OCTAIOMEMCS
B Zie71€ 0011e00pa3oBaTeNbHON OPraHu3alliH.

16.11. CtpykTypa perncTpalmoHHOr0 HOMEpa OTIPABIIEMOTO (MCXOJIAIIEr0) JOKYMEHTA COCTOUT
13 ero MOPAAKOBOrO HOMEpA U MHJEKCA Jielia 10 HOMEHKIATYPE Al IIKOJEL.

16.12. OtnpaBka JOKYMEHTOB HPOM3BOAMTICA LCHTPAIM30BAHHO DPAOOTHMKAMH KaHIEIAPUH
IKOJIBI, KOTOPBIC MPOM3BOMIT MX COPTHPOBKY 1O criocofy OTHpaBieHus (MpOCTas, 3aKa3Hasl,
MEXIYHAPOIHAS U 1Ip.).

16.13. TTucbMa, TenerpaMMBl, OTKPBITKH, GAHACPOIH U IeYaTHbIE H3AaHk OTIPABIAIOTCS TOYTOM.
DaxcorpaMMeL 1 TeIe(QOHOrPAMMBI IIEPEAOTCS O KaHanaM Tene()OHHOM CBSI3H.

16.14. OnexTpoHHEIC COOOIIEHHS! OTIPABNAIOTCS C O(PUIHATLHOTO [OYTOBOTO IEKTPOHHOTO
ajipeca 00Imeo0pa3oBaTeIbHON Opranu3aly.

16.15. Ilucbma, TeaerpaMmel, OTKPBITKH, GaHIepoIH, (axcorpaMmBel, 3JIEKTPOHHEBIE COOOILIEHKS,
He CBsi3aHHBIE ¢ paboyell JAeATeNbHOCTEIO, K OTIIPABKE HE IPHHUMAIOTCA.

16.16. ToxyMeHTbI, OTIIPABIAEMEIE CPEJCTBAMHU [IOYTOBOM CBSI3M IIPOXO/IST:

*  YIAaxKOBKY;

» ajpecoBaHue (IIpU HANIPaBIGHMHU JOKyMeHTa Gojiee 4eM B 4 aapeca) — B COOTBETCTBHH C
YKa3aTCNEM DPACChUIKM, Ha KaXKIOM OK3EMIULIpE MHCEMA YKA3BIBAETCS TOJNBKO OJMH
ajipecar.

* IMPOCTABJICHHUE CTOMMOCTH ITOYTOBEIX YCIIYT;

* IICpeNady B IIOYTOBOC OTHCIICHUE CBS3H.

16.17. Tlpu moaroroske ¥ OTIpaBKE IUCEM HEOOXOAMMO YYMTHIBATH MPABHIIA, YCTAHOBICHHEIE
npukasom MEHHCTEPCTBA CBA3H B MacCcoBBIX KoMMyHuKalmi PO ot 31 mrons 2014 r. N 234 "0O6
yrBepiacHud [IpaBui okazaHus yeiyr MOYTOBOM CBsizu".

16.18. JlokyMeHTEI, OTIIpaBIIseMble CPeCTBAME [IOUTOBOMN CBA3H B OHH apec, BKIANBIBAIOTCS B
OJINH KOHBepT.

16.19. Vicxomamue JOKYMEHTBL, NpEIHA3HAYEHHBIE AMS OTIPABKH cpelcTBaMu (haKCHMUIIBHOM
CBA3H, OTHPABISIOTCS PaOOTHHUKAMHY KaHLEeTIpHH 0011e06pasoBaTebHON Opranu3alum.

17. PazpaboTka u BefleHHe HOMEHKJIATYPBI /Ie

17.1. JloxymeHTanpHEI# (OHI IIKOIEI — COBOKYNHOCTH IOKYMEHTOB, obpasyroummxces B
Iponecce ero JAeATeNbHOCTH. JIOKYMEHTaNbHBIH (OHJ IIKONBI COCTABIAIOT JOKYMEHTDL,
cosmaHHble B 00WCOOpa3soBaTeNbHON OpraHM3aUid M TONyYeHHBIE €10 B DE3y/IbTaTe



B3aMMOZEHCTBUS C OpraHaMy roCyJapCTBEHHON BIACTH, OpraHaMM MECTHOIO CaMOyIIpaBiIeHMs,
IOPHINICCKAME H (PH3UHUSCKAMH JIUIIAMH.,
17.2. Homenknarypa Jies sIBISeTCs OCHOBOW (DOPMUPOBAHMS JOKYMEHTANTBHOTO (DOHA IITKOIIBI A
npezcrasiger co0oH CHCTeMATH3HPOBAHHBIH IepedYeHb 3arojIOBKOB (HaMMEHOBAaHHM) 1el,
3aBOAMMBIX B IIKOJE, C YK4a3aHUEM CPOKOB MX XpaHEHHU:A, U OQOPMICHHBIN B COOTBETCTBHH C
MPABOBBIMK AKTAMM, PEKOMEHJAlMAMHA W METOJAMYECKMMM yKazaHWsMu opraHoB Poccuiickoi
denepanuu, yNOMHOMOUEHHBIX B cepe rocyapCcTBEHHOIO YIIPABIEHUS apXUBHBIM METIOM,
NIETOTIPOU3BOICTRA B JOKYMEHTO00O0pOTA.
17.3. HomeHKkaTypa fies CoCTaBISETCA Ha OCHOBE U3YyUYEHUsI TONOKEHUH, MHCTPYKITHH | TIPaBHIL,
a TakkKe IPYIHX JOKYMEHTOB, perjaMEeHTHPYIOIMX IesSTeIbHOCTH 0bmeobpaszoBarenbHoi
OpraHu3alMy, a TakKe HOMEHKJIATYp Hel 3a NPESAUIECTBYIOUIME TOAsl W JIOKYMEHTOB,
00pa3yroIIMXCs B JeATeIBHOCTH 0011e00pa3oBaTeIbHON OpraHu3aluu.
17.4. HomenkaTypa A€l HCIONB3YeTCs U IPYNIHPOBKHA HCIIONHEHHBIX TOKYMEHTOB B JIEJa,
CHCTeMaru3alMi W ydera Jell, ONpelelieHUs CPOKOB MX XPAaHEHUS W TOWCKA JOKYMEHTOB,
SBIISIETCA OCHOBOH [yl COCTABIIEHHs OMMCEH €1 MOCTOSHHOTO ¥ BpeMeHHoro (cpeime 10 ner)
XPaHEHHUs, a TaKkyKe I yueTa [NeJl BpeMEeHHOro (1o 10 JIeT BKIIOUUTEIBHO) XPaHCHHUS.
17.5. HomeHKIIaTypa Jiell BBOOUTCS B JeACTBHE IPHKA30M I10 ILIKOJIE.
17.6. HomeHknaTypa Jies TOTOBUTCA B TPEX IK3EMILIAPAX:

e JUIs IIOMELICHNA B HOMEHKIATYPHOE JCJIO H OCTOSHHOTO XPaAHEHHS;

e JUIsl UCIIOJB30BaHM B pab0OTE OTENOM JIEI0TPOU3BOJICTRA (KaHIIeNnspueii);

o NI XPAHEHHUS B APXUBE LIKOJIBL
17.7. Y13 HOMEHKJIATYPBI JEN IIKOJBl OTBCTCTBECHHBIM JTHIIOM 3@ BEACHHE ICIOIPOU3BOACTBA

o(OPMIISTIOTCST BBIMTMCKM JUTS KaXKI0TO M3 TOMpa3lelieHuit M OTHEeNoB 00ImeoOpa3zoBaTenbHOM
OpraHU3alHH,

18. MopmupoBanue aeq M HX TeKymiee XpaHeHue. I[oATOTOBKA JOKYMEHTOB U Jiell K
nepejave HA ApXHBHOE XpaHeHHe
18.1. opMmupoBanue Jesl — IPYIITUPOBKA UCIIOTHEHHBIX JOKYMEHTOB B Jiejia B COOTBETCTBUH C
HOMEHKIaTypoit men ofmeobpa3oBaTenbHOM OpraHu3alud W CHCTeMaTH3alUsd JIOKYMEHTOB
BHYTPH JIeNa.
18.2. Jlena co oHS UX 3aBEICHMA 10 IIEPEJAYl B aPXUB IIKOJIbI HIIK HA YHUYTOIKEHUE XPAHATCS 110
MecTy UX ()OPMHAPOBAHHSI.
18.3. Ilpukaser mo OCHOBHOM, aIMUHHMCTPATHBHO-XO3SHMCTBEHHOH, ydueOHO-BOCIHTATENBHOL
JIeSTETBLHOCTY [IKOJIBL, TPYTIIHUPYIOTCS OTAEABHO OT IIPUKA30B [10 JUUYHOMY COCTaBy PabOTHUKOB
M [0 IMYHOMY cocTaBy oOyuaromuxcs (y4aumxcsa/BOCIUTAHHUKOR).
18.4. Ilepemmcka rpynmmpyeTcs 3a IIepHOXA KaleHAAPHOIO IoAa H CHCTEMATH3UPYETCA B
XPOHOJIOTHYECKOH [OCIIE0BATEIIEHOCTH.
18.5. IIpoBepka HamM9KUsg U COCTOSHHS AOKYMEHTOB H N IIPOBOAUTCS IPH HepeMelleHUN Jell,
IIpH BO3Bpare JIell, IPH peoprani3alyy WK JTHKBHAAIUH 001meo0pa3oBaTeTbHOH OpraHu3alum.
18.6. B apxus oOweoOpasoBaTenbHOM opraHusauuu (Hanee - apxuB) lepenarIcs jena
MOCTOSHHOTO, BPEMEHHOTO (CBEINE 10 J1eT) CpOKOB XpaHEHHsS U IO THYHOMY COCTaBY uepes 3 roaa
TocjIe rofa, B KOTOPOM JOKYMEHTEI OblIH TOMEINEHE! B IS0 Ha XPAaHCHHE.
18.7. Ilepenada 1OKYMEHTOR B apXUB IIPOH3BOAMUTCS 110 YTBEPAKACHHBIM OIMHCAM JICI.
18.8. TloaroroBka JOKYMEHTOB M HeN K IIepefaue Ha apXHMBHOE XpaHEHHE M HA YHHUTOWKEHUE
IpelyCMaTpHBALT:

*  DKCIEPTH3Y HEHHOCTH JIOKYMEHTOB;

*  COCTaBJIEHHE OIHCeHl [er IO Pe3yNbTaTaM IKCIEPTUILI HX EHHOCTH;

o obopmMnenue aem;

* COCT@BJICHHE AaKTOB Ha YHHYTOKCHHE MOKYMEHTOB M [eN C HCTEKIIHMH CPOKAMH
XPAHCHUSL.



18.9. OkcriepTr3a LEHHOCTH TOKYMEHTOB OCTOSHHOTO i BPCMCHHOTO XPaHEHUS OCYIIECTBIIETCS
CIKETOMHO JHLOM (IHLUAMH), HASHAYCHHEIM [IPAKA30M OTBETCTBEHHLIM (oTBeTCTBEHHLIMH) 3a
apXHBHPOBaHHE,

18.10. B meito momemaercs me Gonee 250 mmeron (ToymuHa ieNa IPK 3TOM COCTABILET He Gollee
4 cm). I1pu Goneurom xomuuecTse JAOKYMEHTOB (DOPMUPYIOTCS TOMA (gactu) nena. Buyrpn nena
JAOKYMEHTBI PAacloOaraoTcsi B XpOHOIOTHYECKOM [IOpsNKE B COOTBETCTBHHU C OIMCHIO. B nena
HOMCLIAIOTCS TOJBKO HCIIONHEHHEIE, IPABHILHO 0(OpMIICHHbIC JOKYMEHTEL.

18.11. loxymeHnThI BHYTPH A€JIa paclojaraloTcs CBepXy BHHU3 B XPOHOJIOTHYECKOH, BONPOCHO-
JIOTHYECKOH TIOCHENOBATENHHOCTH HIH WX COYETAHUH. Pacropsinrensaple  moKyMeHTEHI
TPYNIHPYIOTCS B [I€NIa IT0 BUAAM M XPOHOJOIHH ¢ OTHOCHINHUMHCS K HHM IIPHIIOKEHHSIMH,

18.12. JlnuEEIe KapTOUKH PabOTHUKOB (Gopmupytores B gemno mo andaButTy Gamumii.

18.13. Odopmuenne mema IPEyCMAaTPUBACT: O(QOPMIICHHE PEKBHU3UTOB OGIOIKKH Jena 1o
YCTAHOBIICHHON ()OpMe; HyMEpauHuio JHUCTOB B Jelle KapaHJamoM B BEPXHEM IIPaBoM YTIIY;
COCTABICHHE BHYTPCHHEH OIMCH I0OKYMEHTOB fieNa, TIOAITUBKY W meperutet jaea. Jluct 60anmoro
(opmata, mommUTHIA 32 OmuE Kpai, HYMEpyeTCsi KaK OJMH [HCT B IIPaBOM BEPXHEM YTJIy.
JloxymeHTsI ¢ coberBennOH HYMEpaLHCH JICTOB, B TOM YUCIIE MEYATHBIS U3JIaHUsl, HYMEPYIOTCA
B 0011eM mopsizIke.

18.14. JIucTsl fie, COCTOSMMX 13 HeCKOIBKAX TOMOB HIIX HaCTeH, HyMEPYIOTCS 110 KaKIOMY TOMY
WITH YaCTH OTAEILHO.,

18.15. INocne 3asepruenms HYMCDALHU JIHCTOB COCTABIIACTCA 3aBEPUTENbHAA HAMIIKUCS, KOTOpas
PaclOJIArACTCA B KOHIE A1e71d. 3aBePUTEILHAS HA/IHCh COCTABISCTCS B E/IE HA OTHETBHOM JHcTe-
3aBEpUTENIE [e1a.

18.16. B saBepurensHOM Haunucu LM(PAMH U TPONHCHI0 YKA3BIBACTCH KOMHYCCTBO THCTOR B
MaHHOM Jiene. 3aBepMTeSIbHAs Ha[IIHCh TIOAMHCHIBACTCA ec COCTAaBHTEJIEM C VKa3aHUEM
PACIIE(POBKH TOANKCH, AOKHOCTH H JAaThl COCTABICHIS. KomuuectBo muctor B gmene
IPOCTaBIAETCs Ha OOI0KKE [E/a B COOTBETCTBUH C HTOFOBON HAJIITUCHIO,

18.17. PexBusut "cpok xpamenmus mena" TICPEHOCUTCS Ha 00I0XKKY /eNa U3 COOTBETCTBYIOIEl
HOMCHKIIATypBI JEIT MOC/Ie CBEPKH €r0 CO CPOKOM XPaHEHWs, VK43aHHEIM B II€PeYHE THITOBBIX
AOKYMCHTOB MK B [IEPEHUHE JOKYMEHTOB, 00Pa3yIOLIHXCA B ASSTEIbHOCTH (enepansroro oprana,
C YKa3aHHEM CPOKOB XPaHEHHS,

18.18. Ha jienmax moCTOSAHHOTO XpaHEH s MHIETC: "XpaHuTh MocTOSIHEO",

18.19. Tlpuem men mpoussomuTes COTPYIHHKOM, YIIOTHOMOYEHHEIM HA BEJCHWE JIESTeTbHOCTH
apXuBa, C IPOCTABIICHUEM B JBYX SK3eMILIIPAX OMUCH e OTMETOK O HATHIHY KayKIoro geja (Ha
KaK/IOM SK3EMIUIIPE ONHCH yKa3bIBACTCS KOJIMYECTRO (DaKTHUECKH NPHHSTHIX JIEll, AaTa [IpHeMa-
TICpEaatH ICT, a TAKOKe OMUCH apXHBHCTA U COTPY/IHAKA, NIEPENaBIIETo Jera.

19. 3akmouuTeasHbIE NOJIOKEHHS

19.1. Hactositast Mncrpyxiust o ACJIONMPOU3BOACTBY ABJIACTCS TOKANBHBIM HOPMATUBHBIM AKTOM
0011e00pa3OBaTENEHON  OpraHu3aluu, Ipuiamactes Ha OOleM coGpaHuM paGoOTHHUKOB M
YTBepAAaeTCA  (BBOLUTCA B JCHCTBHE) IIPHKA30M AupexTopa  obmeobpasoBarepHON
OpraHy3amy.

19.2. Bee u3amenenns u nomonmnenus, BHOCHMELE B HacToAILYI0 MHCTPYKIUIO, 0hopMIsIoTes B
MUCEMEHHOH  QopMe B COOTBeTCTBHH JEHCTBYIOLIMM  3aKOHOJATENBCTBOM  POCCHHCKOMN
Denepanum.

19.3. Uuctpykuus mo ACTIONPOU3BOLCTBY B LIKONC IPUHUMACTCS HA HEONpeseleHHbIi CPOK.
Usmenenns u ponomnenus x Wucrpyxumn npunnmaiored s HOpsIKe, mpeayeMoTpeHHoM .19, 1,
Hacroame# MucTpyKkimy.

19.4. Tlocre mpunsTHs Mnetpyknun (man m3sMeHeHHH W 10mOTHEHMiH OTHENLHEIX NMYHKTOB H
pas/ienioB) B HOBOH peakmuy IpeEyas PEAAKIMS ABTOMATHYECKH YTPAYHBAET CUITY,



Ipunoscerue Ne |

IIpaBuia
oopm/ieHnsl peKBH3UTOB JOKYMEHTOB

[. Jlng MOATOTOBKM OOKYMEHTOB INIPUMEHSIETCS TeKCTOBEIH penakTop, obecneunBaronuii
TpeboBaHus rpadUUECKOr0 BOCIIPOM3BEICHH!S PEKBU3HTOB H0KYMEHTA.

2. Bunsr u pasmepsl HCTomp3yeMeIx mpudToB: Times New Roman — 12, 13, 14; Calibri 14 u
IPUOTMIKEHHEIE K HHM.

3. Ilpn moaroroBke TEKCTOB B TabmMuax, MId 0OeCeIeHHS TMyYIled YUTAeMOCTH JaHHBIX,
JonyckaeTcd NpuMeHeHue mpudTos suja Arial, pasmepos 12,13.

4. Jlnanason HCMONB3yeMBIX MEKYCTPOUHBIX HHTEPBATIOB; OT OIMHAPHOIO JI0 IIOILYTOPHOTO.

5. AD3anHbIH OTCTYI TeKCTa MOKYMeHTa - 1,25 ¢M. -

6. 3aroJIOBKY PA3eNOB U MOMPA3NENIOB [EYATAIOTCA ¢ a63alHBIM OTCTYIIOM HJIH LIEHTPUPYIOTCS
II0 [IKPUHE TEKCTA.

7. MHOTOCTPOYHBIE PEKBU3NTEI [I€YATAIOTCS Yepes OMIHH MEXXCTPOYHEIH HHTEPBA, COCTABHBIE
4acTH PEKBH3UTOR OT/RIAIOTCS MOTONHHTETEHEIM HHTEPBATIOM.

8. Ecitu HOKYMEHT rOTOBHTCA [7Is H3JAHMS C YMEHBIICHUEM MACIITAa6a, TeKCT MeUaTaeTes gepes
JBa UHTEPBAa,

9. Mlarepsan Mesxay GyKBaMu B CIIOBAX - OOBIYHEIH, Mntepsan Mexkay croBamu - ouH mpober.
10. Texer moxymenTa BEIPaBHHBASTCS 110 MIMPHUHE JIHCTA (110 rpaHMIIaM JIEBOTO | MPABOTO MOJIekt
JOKYMEHTA).

11. lmiHa camo¥t [UTMHHOM CTPOKH PEKBH3UTA IPH YTTIOBOM PACIONOIKSHHH PEKBH3UTOB HE Ooee
7,5 M.

12. Jlmana camoll ITHHHON CTPOKH PEKBU3HTA IPH IPOLOIBHOM PACIONOKEHUH PEKBH3UTOB He
Ooiee 12 cm.

13. Kox dopmbr mokymenta

Koz (hopmBbI oxymeHTa MpocTaBiseTcs Ha yHHEGHUIHPOBAHHBIX (HOPMaX JOKYMEHTOB, B OCHOBHOM
HCIOTIL3YEMEIX B Ka[pOBOM AOKYMEHTOOOOpOTE 1Kokl Pacnonaraercs kom GopMer B mpaBoM
BCPXHEM YIJIy pado4ero moiis AOKYMEHTA, COCTOMT m3 cioB "dopma 110" (HaumeHOBaHwE
KnaccuukaTopa) u udgpoBoro xoaa.

LIpumep - @opma no OKYVI 0301001.

14. HanMeHOBaHMWE IIKOIIBI

Haumenosanue IIKONBI [OMDKHO COOTBETCTBOBATE HAMMEHOBAHUIO FOPHIHYECKOr0 JTHITA,
SaKpeIUICHHOMY B €r0  Y4peAMTEJbHBIX HOKymeHTax (YcTaBe 00meoGpazoBaTesHOMN
oprasuzaumu). Ilog HauMeHOBaHHEM INKONBI B CKOGKAX YKa3bIBASTCA  COKpaIleHHOE
HauMCHOBaHHe 00111e00pa3oBaTenLHON OpraHyu3arii.

Haj1 HanMeHOBAHMEM LITKOJIBI - YKA3IBAETCA TOMHOS HAUMEHOBAHNE BBILIECCTOALLCH OpraHu3atiuu.

15. CripaBoussie nanHple 0 mKoIE

CrpaBouHEle JaHHEIE O MIKOJIE BKIIOYAIOT B CeOf: [OYTOBLI anpec, Homepa Teneona, ¢axca,
azpec SIEKTPOHHOH mMo4Thl, koA mKouer o OKIIO (mpocraemnsercs 1o Obmepoccuiickomy
KnacCH(UKaToOpy  TpeNnpusTHil " OpraHusalui),  OCHOBHOH roCyapCTBEHHEIH
perucrpanuondeli Homep (OI'PH), mnenruduxanuonmsit HOMED HaJIOTOILTATeTbIIHKA/ KO
NPUIHHBI TIOCTAHOBKH Ha HAIOrosbli y4er (MHH/KIII).

16. HaumenoBamue Bujja JoKyMeHTa

PeKBU3UT HCIONMB3yeTCS I YKasaHus BUAA AOKYMEHTa M DacIojiaraetes IOJ PEeKBU3MTOM

«HapMeHOBaHue 00IeobpasoBatenbHON Opranmsanumy. HauMeHOBaHMe BHIA JOKyMeHTa He
yKa3bIBaeTcd B MUCEMaX.




17. lara noxkymenta

Hatoil noxymeHTa ABISIeTCS AaTa €ro TOANMCAHMS (IIPUKA3, [THCHMO, 3aMMcKa, akT U Jp.),
YTBEePIKACHUA (MHCTPYKUMSI, TIOJIOKEHKE, PARKIA, PErIaMeHT, [UIAH, OTYeT U Jp.), COOBITHS,
3a(UKCHPOBAHHOTO B TOKYMeHTE (IIPOTOKOI).

Jara IOKyMEeHTa IIPOCTABISICTCS JOKHOCTHBIM JTALIOM, HOANHCHIBAIOIIEM HITH YTBEPIKTAIOIITAM
AOKYMEHT, WM IPH PETHCTPALMK JOKYMEHTA, WM HEHOCPEJCTBEHHO COCTABHTENEM [MpPU
HOJTOTOBKE JOKyMeHTa (CiIy)keOHas 3amucka, 3adBIenue u ap.).

HOKyMEHTBI, H3/1aBaeMbIe COBMECTHO ¢ APYTHMHA OPraHU3alMsIMHU IOMKHB] HMETh 011y (eIUHYIO)
Jaty.

Jary jiokymenTa obopmisior apabexumu nudpaMi B IOCICI0BATENLHOCTH:

* JICHb MeCALa, Mecsll, roi. Jens mecdlla u mecan ohopMISIIOT IBYMS IapaMu apabCKHX
UMQp, pasieNeHHBIMH TOYKOW; TOJ - YETHIPEMA apabCKUMHU nadpaMu, HanpuMep:
01.12.2017. Byksa "r" nocne nudp He CTABHTCSL

¢ IIpU CJIOBECHO-UU(PPOBOM Criocobe 0QopMIeHHs TaThl JEHb MECSIA YKA3BIBACTCS Hapoii
apalckux uudp, rof YeTrIpEMs apabekuMe nupave, HanpaMep: 12 nexabps 2017 .

18. PerucTpallnoHHEBIA HOMED TOKYMEHTA

PeructpanloHHbIi HOMEP JOKYMEHTA IPOCTABIIAETCS B COOTBETCTBUH C CHCTEMOR perucTpanuu,
MIPUHATOH B IIKOJIE,

PerucipanuonHelit HoMep IPHCBAUBAETCS JOKYMEHTY TIOCTIE €0 MOMHCAHU (yrBepxnenns).
Ccbulka Ha peruCTpanHOHHEI HOMEp U ATy JOKyMEHTA

Cepuika Ha HCXOIAIME HOMED U IaTy IOKyMEHTa 4IpPECaHTa BKIFOUAET B cebs PEerHCTpaLHOHHBIH
HOMED M J1aTy NOKYMEHTA, Ha KOTOPKINA NomKed OLITE TaH OTBET.

19. Mecro coctaBnenns (M3manus) JOKYMEHTA
Mecro cocraBnenus wnm u3NaHuMs JOKYMEHTa - '"TOPOX ..." - YKasbIBAeTCS HA OJIaHKAX
TIPOTOKOJIOB i @KTOB, COCTABIIEMbIX B 00100 pa3oBaTeNbHOM OpraHu3alyy.

20. Anpecar

B pexBusute "Anpecar' HCONE3yI0TCS O(HIHATLHbIE HAMMEHOBAHHS OPTAHOB rocyaapcTBeHHOMN
M HCIOJHHTEIBHOM BIaCTH, OPraHOB MECTHOIO CaMOYIpaBIeHHs, opraHusanuit. JlomyckaeTcs
HCIOJIBE30BATE O HIHAIBHO [IPHHATBIE COKPALCHHEIE HAUMEHOBAHUS OPTAHOB IOCYIaPCTBEHHOMN
U MCTIONHUTENBLHOM BIACTH, OPraHoB MECTHOTO CAMOYIIPABIEHHUS, OPraHU3aluii.

HpH a7peCOBaHUN NOKYMCHTA NOJIKHOCTHOMY U HaCTHOMY JIHIY HHHULHAJLL CTaBsATCs IIOCIE
Ghamumn.

IIpumep - Pyxogooumenio OO0 «Cmpoumensy
Damunua H.O.

PexBusuT "anpecar” NpoCTaBiseTcs B BepXHei TIPaBoif 4acTH JOKyMeHTa (Ha OJ1aHKe ¢ YIrIIOBEIM
PACMONIOKEHHEM PEKBH3HTOB) WM CHPAaBA TOJ PEKBH3HTAMH OnaHKa (OPH NPOZOIBHOM
PacIoNOKeHHH PeKBU3UTOB Oiianka). CTpoKH pexBu3uTa "anpecal” BHIPABHHBAIOTCS MO JIEBOMY
Kpar0 MITH DEHTPYIOTCS OTHOCUTENIBHO CaMOM JTTHHHOMN CTPOKH.

llpi ajgpecoBanum JOKyMeHTa €3 YKa3aHMs JOJDKHOCTHOIO JIMIA HAHMMEHOBALUS aJlpecaToB
IUIIYTCA B UMEHUTENLHOM IaLekKe, HalpuMep;

Opeansl cmamucmury 20poda Mocrsw

Ilpn  anpecoBaHnH NOKYMEHTA DYKOBOAMTENIO OPraHM3AlUA HAUMEHOBAHHE JOIKHOCTH
YKa3bIBACTCA B IATENBHOM Iafiee, HAIPUMED:

I'enepanvromy oupexmopy OO0 «Hzdanue»

Damuniist U.0.



[louToBBI ampec He YKasblBAeTCS B JOKyMEHTAaX, HANpaBIsSeMbIX B BBICIIHE OpPraHbl
roCyIapCTBEHHOM  BIACTH, (CACpalibHBIC OpraHbl HCHONHATENBHOM BIACTH M HX
TEPPHTOPHANIBHEIE OPraHbl, OpraHbl FOCY(apCTBEHHON U UCIIONHUTENEHOM BIACTH, TIOCTOS! HHEIM
KOPPECTIOHIEHTaM.
[Ipr ampecoBanuu NHCbMa B OPraHU3alMI) yKas3biBalOT €€ HAMMEHOBAHHME, 3dTEM I10YTOBBIA
ajipec, HalpuMep:

T'ocyoapcemeennoe  yupeoiclenue Bcepoccutickuil  HAY4HO-UCCTE006AMENbCKUTL  UHCIUIMYIN
Q0KyMeHmMoBeOeHUs U apXueHo2o deid
Ipoghcoiosuas yn., 0.82, Mockea, 117393

[Ipy agpecoBanum [OKyMEHTa (QM3HYECKOMY IJHLY YKA3bBAIOT GaMUIMIO W HHULMATIEI
TIOJIy9aTes, 3aTeM IOYTOBbIN ajipec, HarpuMep:

Hempoay H.II.
IIpouseodcimeennasn ya., 0.5, x6.12,
2. Mockea, 119633

Pexsusut "Anpecar” He nomxen copepikars Oosee deTkipex agpecaroB. Cioso "Komms" mepen
BTOPLIM, TPETEHM, YETBEPTEIM ajpecaTaMu He ykaselBaeTcs. Ilpu uncne anpecatos Gomee 4-x
COCT@BJIACTCA CIHCOK PACCHUIKH JOKYMEHTA,

Ecnu nOKymMeHT OTHPaBISIETCST B HECKOJBKO OJHOPOJIHBIX OpPraHM3aluii WIH B HECKONBKO
CTPYKTYPHEIX TOApasJelieHUd oOpraHa HCIOJHUTENBHOH BIACTH, TO OHH YKa3BIBAKOTCS
0606menno.

[Tpuntep:

Pyrosooumenam yupesicoernutl CI10O

20. 'prad yrBepiIeHus TOKYMEHTa

['pud yTBep:KmeHws mpocTapiseTcs B IIPaBOM BepXHeM yriy nokymenTta. CTPOKH pEKBH3NTA
BBIPABHUBAIOTCS 110 JICBOMY KDArO MM LEHTPUPYIOTCA OTHOCUTENBHO CaMOM JUTMHHOH CTPOKH.
JIOKYMEHT  yTBepXkIaercs  JOMKHOCTHBIM  JHOOM  (JOMKHOCTHBIMH  JIAIAMH) WK
PacnopsIATEIbHBIM JOKYMCHTOM (II0OCTAHOBJICHUEM, DELIEHHEM, IPHKA30M, PaCOPSKEHHEM).
[Ipy yTBepKIEHHH JOKYMEHTA JOLKHOCTHBIM JIHIOM IPH( YTBEpIKIEHHS DOJIKEH COCTOSTH M3
cnosa YTBEPXIAIO (Oe3 kapbluek), HAMMEHOBAHHS MOIDKHOCTH JIHIE, YTBEPIKOAIOIIEro
NOKYMEHT, €ro IOANKUCH, HHUIUAIIOB, (JaMUIHK U JAThl YTBEPIKICHUS,

[Tpumep:

VTBEPXI[AIO
Hupexmop MBOY [lIxona Nv 1238
H.0. Camunus

21. IlaTa
Ilpun yTBepkIeHHH HOKYMEHT4 HECKOJLKMMH [OMKHOCTHBIMH JIHUAMH WX IOIMHCH
pacioaraiTca Ha OJHOM YPOBHE.

[Ipu yTBEpKIEHMN TOKYMEHTA PACTIOPSIUTEIBHEIM JOKYMEHTOM Ipr YTBEPIKIIECHHUS COCTOUT U3
cios YIBEPXJEH (YTBEPXXJIEHO, VTBEPXKJIEHEL, YTBEPJKJIEHA), cormacoBaHHOTIO ¢

HAUMCHOBAHHEM BHIA YTBEPAIAEMOr0 MOKYMEHTa, HAMMCHOBaHHs BUjA [IOKYMEHTIA B
TBOPHTEIBHOM ITafIeie, ero JaThl, HOMEpa.

[Ipumep:



VTBEPXK/EHO
npuxasom MBEQOY Ulxora Ne 1238
om 01.03.2020 Ne 57
22. 3aroJ0BOK K TEKCTY
3aroloBOK K TEKCTY - KpaTKOe COACpIKaHWE MOOKYMEHTa. 3arojloBOK K TEKCTY IpHKasa
popmymupyercs ¢ npemroroM "O" ("O6") u oTBeuaer Ha Bompoc "o yem?"):
o mpuxas (0 yeM?) 0 CO3/1aHHU KOMHUCCHUH;
o qnpukas (0 yeM?) 00 YTBEPKASHUH IITATHOIO PACIIHCAHN,
e [MCBMO (0 weM?) 0 nmpeaocTaBleHHy UHPOPMaL K.
3aroJioBoK K TEKCTY 0(OopMITAETCS O peKBH3HTaMHU O1aHKa CJIeBa, OT MPAHHIIb] JIEBOTO OIS,
HaumenoBanue (3aronoBok) b0 aHHOTaUUs [NOKYMEHTA COCTaBIIAETCA aBTOPOM IIPOSKTa
TOKYMEHTA.
3aroroBoOK K TEKCTY MOYKET HE COCTABIATHCS, eCid 00heM TOKYMEHTA HE TIPEBBILIACT 4-5 CTPOK.

23. Teker nokymeHnTa
JoxymenTsl 00meobpazoBare/ibHON OPraHM3alué COCTABIAIOTCS HAa I'OCY/[aDCTBEHHOM A3BIKE
Poccuiickoit Oenepanuu - pycckoM.
Texcr moKyMeHTa MOKET COAepKaTh Pas/elibl, 10Apa3/ieNbl, ITYHKTEI, HOJMYHKTE], HYMEPYEMBbIE
apabckumMu udpaMu.
B npukasax TexcT JOKYMEHTa U3J1araioT OT [IEPBOTo JIUIA eIMHCTBEHHOIO YHCHA («IIPHKA3EIBAION)
B moxymenTax KomierdajabHbBIX W COBELIATEIBHBIX OpraHax OT TPETBEro JIHLA €IUHCTBEHHOTO
urcia: («codpanue... permiIo»)
Texkcr nporokxoia H3MaraeTcs OT TPETHErO JIMIA MHOMKECTBEHHOTO YHCIA («CITyIIamm,
«BBICTYITHITHY, «IIOCTAHOBUITHY, KPELIHITHY),
B coBMeCTHBIX JOKYMEHTAX TEKCT H3J1araiT OT nepBoro MHLa MHOJKECTBEHHOTO YHCJa:
(«rprKa3pIBaeM», «PELIHINY).
B nenoBbIx (cny:kebHBIX) MHCEMAX HCIONE3YIOTCS (OPMEI H3I0KSHUS
e OT IIEPBOTO JIMI@ MHOJKECTBEHHOTO yMcNa («IPOCHM HAIpaBHTb», NPEACTABIAEM Ha
PaccMOTPEHHEY);
e OT TpeThero nuua exuHcTBeHHOro umena («Axmunucrpanus OV Illxoma Ne 1238 ue
BO3paKaeT»);
e OT TEepBOTO JHLA EeIMHCTBEHHOTo 4YHca («CUMTald HeoOXOIUMBIMY», «IIpeiararo
PaccMOTPETBY).
ITpu ynotpeQieHUH B TeKCTE (DaMUIIHHA JIHI] HHULKAAIE] YKa3bIBAIOTCS 110CIE QaMUITHU.
B nenoBeix (cavikeOHBIX) MHCEMAaX MOTYT HCIOIL30BATHCH:
e BCTYIHTCJBHOE OOpallcHue:
Veancaemuwiti 20cnooun Hearog!
Veaowcaeman zocnooca Ilemposa!
Veaxcaemoiii Huronaii [lempoeuy!
Veancaeman Onvea Huxonaesua!
Yeaorcaemeie cocnoda!

B ofparienus 1o JOMKHOCTH HAaUMEHOBAHWE JIOJDKHOCTH TTMIIETCS C IPONUCHOH OyKBHI, B
obpamenuu o haMUIHH HHALHATE] JTUIA He YKa3bIBAOTCH.

¢ 3aKIIOYMTENbHas 3THKeTHas Qpasa:
C ysaoicenuem, ...

Crpanunp! JoKyMeHTa HyMEPYIOTCA, Ha9HHas CO BTOPOTo JINCTA JOKYMEHTa apabckumMu nudpamu
ToCepeiuHe BePXHEero MoJis.

TexcT moxymeHTa OTAENAETCA OT 3aroJIOBKA ABYMS HIIH TPEeMS MEKIYCTPOYHBIMH HHTEPBATaMHU
UCTOTb3YEMBIMU B TEKCTE.



24. OTMETKa 0 MPHIIOKEHUH

OTMeTKa O MPHNIOKEHHH HCHONB3YETCA NpH OpOPMIEHMH ITHCEM W TPHIOKESHMH K ILTAHAM,
HporpaMMaM, 0T4eTaM, ION0KEHHAM, IPABIIIAM, HHCTPYKLHAM U JIPYTHM

JIOKYMEHTaM.

B nucemax otMerka o mprnoxeHun O(QOPMIIACTCS [10/1 TEKCTOM ITHCEMA HA paccrosHuu 1,25 cM
OT IPAHHIIBI JICBOTO [OJIst. EC/H MPUIIO)KEHHE HA3BAHO B TEKCTE [IHCHMA, B OTMETKE O NPUIO/KCHUH
YKA3BIBACTCA KOIMIECTBO JIUCTOB M KOTHYECTBO SK3EMILTAPOB IIPHIIOKEHHMS, HATTPHMED:

Ipunoowcenue: na 3 1. 6 1 73

Ilpn wamwumm meckombkux mpunoKeHul, B OTMETKe O MPUIOKEHHH OHHM HYMEpyHoTCs,
YKAsbIBAIOTCS HAUMEHOBAHMS KaXKAOTO HPHIOKEHHS, KOJHYECTBO JIMCTOB M KOMAYECTBO
OK3EMIULIPOB, HAIIPHMEP:

Ipunooicenue;
) Inan-epagux ... na 3 1. 6 2 sx3.,
2 Crpaska o noomesepoicoenuu ¢paxma o6yuenua... na 1 1. ¢ 1 sxs.

Ecrnu npuioskenns cOpomropoBansy, TO KOJIHUIECTRO THCTOB He yKaseiBaercs. Ecimu npunoskenne

HAlPABIIAIOT HE BO BCE yKA3AHHBIE B JOKYMEHTE aJpeca, TO OTMETKY O ¢ro HATHIHH o(popmiIsAOT
CIEIYIOIUM 00pa3oM, HallpuMep:

Hpunoorcerue: na 3 1. 6 1 sx3. monvio 6 nepawtil adpec.

Ha nmpunosxennax x npasuiam, HHCTPYKIHSAM, [T0TOKEHHSIM, IUIaHaM, TIPOIpaMMaM, JT0roBOpaM U
APYTHM NIOKYMEHTAM OTMETKA O MPUIOMKEHHH TPOCTABIAETCS HA NEPBOM JIHCTE TPHIOKEHAS B
TIPaBOM BEPXHEM YIIIY.

Ecnu npunoxenne oo, ono He Hymepyeres. Ecnu TIPHTIOKCHUH HECKONBKO, OHH HYMEPYIOTCH
(punoxenue 1, npunoskene 2).

B Texcre [OKyMeHTa TPH IEPBOM YIIOMUHAHHH JOOKYMEHTA-TIPHJIOXKEHUS B CKOOKAX YKA3LIBASTCS!

. (UpHIOXKeHNE) WM ... (MpEIIOXKenue 1); mepe HoMepom NPUJIOKEHHS JIOMTYCKAESTCS CTABHUTE
3HaK HoMepa: ... (mpuoskeHue N 2);

B otveTke 0 npmnokeHnn ykassiBaeTCs: HaMMEHOBAHME BHIA OCHOBHOIO JIOKYMEHT4, ero 1aTa U
HOMED, HATIpUMEp:

Ipunoocenue N° 2 k npukazy MBOY Ilixona Ne 1238 om 08.06.2017 Ne 67

Ecuu npritoskenneM K [0KyMeHTY (Hampamep, K IPUKA3y) SBISIETCS yTREPIKIACMbI TOKYMEHT,
(monoskenue, mparuia, HHCTPYKIAS, PErTAMEHT | Ap.) B BEPXHEM IIPABOM YIJIy HPOCTABIAETCS
OTMETKa 0 [PUIIOKEH MU, HIXKE — TPH(] yTBEPKACHHS, HAIPAMED:

Iipunoocenue
VTBEP)KITEHO
npurasom MBEOY [lkonra Ne 1238 om 08.06.2017 Ne 67

By u pasmep mpudra pexsusura "OrMeTxa 0 TPUJIOKCHUK" TOJKEH COOTBETCTBOBATH BHIY 1
pasMepy IpHQTa TeKCTa JOKYMEHTA.

25. I'pu cornacoranus gokymenTa

I'pud cornacosanus noxymenra ucmonssyercs IIPH COTIIACOBAHMHK [OKYMEHTa ¢ OpraHaMH
BIACTH, ~ OpPraHM3al{sMM HIH  JOJDKHOCTHEIME JmuamMd. OH  COCTOMT H3  CHOBa




“COI'JTACOBAHO”, nOmKHOCTH 7HIE, KOTOPHIM  COINIACOBaH  JOKYMEHT  (BKJIOYas

HAVMCHOBAHME OpPraHW3alyuH), JIAYHOM TONIHCH, paclIM(pPOBKE MNOANHCH (MHUIMAIOB,
(haMuIIuK) ¥ TATHI COTTIACORAHMSL.

[Ipmvep:

COI'JIACOBAHO

Hupexmop MBEOY Lilkoaa Ne 1238
H U Heanoes

01.12.2017

['pu cornacoBaHus B 3aBHCUMOCTH OT BHJIA JIOKYMEHTA B 0c00eHHOCTElH ero 0 OpMICHHS MOIKET
MPOCTABIATLC:

e HA IIEPBOM JIMCTE JOKYMEHTa (€CIH JIOKYMEHT UMEET THTYJIHEBIH JHCT, - HA THTYILHOM
JIMCTE) B JIEBOM BEpXHEM YIIy Ha YPOBHE rpu(a YTBepIKICHHAS WM I10J] HAaUMEHOBAHUEM
TOKyMeHTa OJIHKe K HUIKHEMY I10J110);

e Ha [IOCIIEHEM JHCTEe JOKYMEHTA IO/ TeKCTOM;

* Ha JIUCTE COITACOBAHMA, ABIAIOMICMCS HEOTHEMICMOM YACTHIO JOKYMEHTA.

BremHee cornacoBaHue Takke MOXKeT OBIThH OCYIIECTBIEHO APYTHM JOKYMEHTOM - [THCHMOM,
IPOTOKOJIOM, IIPHKA30M.
[Tpumep: -

COI'TACOBAHO npuxasom [[OzM om 01.07.2017 Ne 01-01/54

26. Busa
CornacoBanupe IPOEKTa JOKYMEHTa O(POPMIISIETCS BU3OM,
Busa mpocrapngercs COOCTBEHHOPYYHO JIUIIOM, BUSUPYIOIIUM JOKYMEHT, H BKIIOYaeT B cebs

HaUMMEHOBAHHE JOIDKHOCTH BH3HPYIOINET0, €ro JHWYHYH TOMUCh, paciiu@poBKY TIOANUCH
(MHHIMANBL, (PAMUIIMIO) U JATY.
Ipumep:

3amecmumensv Oupexmopa
HO. Damunus
03.04.2020

JlomyckaeTcs MOMUCTHOE BUSHPOBAHUE JOKYMEHTA W €TI0 IPHII0KEHHH.

Tlpy wamwuue 3aMedaHuif, [JOMOMHEHHN K [IPOEKTY JIOKYMEHTA BH3a JOMOMHAETCS
COOTBETCTBYIOLIUM yKa3aHHEM.,

s NOKyMEHTa, MOIMHHMK KOTOPOTO OTHPABISOT M3 IIKOJBI, BU3bl MPOCTABIAKTCS Ha
5K3eMILISIPax JOKYMEHTOB, TIOMEIaeMbIX B JIeJI0.

s fokymenTa, IOATHHHEK KOTOPOTO OCTaeTes B INKOJE, BH3BI COTIACOBAHMA IPOCTABILIIOTCS

Ha 060]301'6 NOCHICOHCI 0 NHCTa ITOOJTHHHHUKA TOKYMCHTA WJIH Ha IMOCICIHEM JIMCTE NOKYMEHTA 110
MOOMHCEIO.

27. llognwce
[lommuce BKIIOYAET: HAUMEHOBAHME JO/DKHOCTH JIMLA, TIOJNKCABINETO JOKYMEHT, €ro

COOCTBEHHOPYUYHYIO MOAMHCD; PACIIH(PPOBKY IONIHUCH (MHULMAB], GaMuIns):
[Tpumep:

Hupexmop auunan noonuce U O. @amunus



Ecmm nmokymenT odopmieH He Ha 6raHke, B HAaMMEHOBAHHE MOMDKHOCTH BKIIOYACTCS
HaKMMeHOBaHHE 001Ie00pasoBaTeNbHON OpraHu3aLuy (I0JHOE HAa3BAHHE [IKOIIBL). Honyckaercs B
pexsusuTe "[loannch MOMKHOCTHOrO nUna" NEHTPUPOBATh HAMMEHOBAHHE JOKHOCTU nmna,
TIOJITMCABIIETO IOKYMEHT, OTHOCHTENBHO CaMOH JTHHHOM CTPOKH.

Ilpu mopnucanuy JOKYMEHTAa HECKOIBKAMH HODKHOCTHBIMH JTHLAMH PasHBIX JOIDKHOCTEH MX
TIOANKCH PacIioiarator OJHy MO APYrol B MOC/IEAOBATENFHOCTH, COOTBETCTBYIOMIEH HepapXuu
3aHEMAEMOM TOJDKHOCTH.

[Tpamep:

Hupexmop nuunas noonuce H.0. D,
3amecmumens dupexmopa nuunas noonuce H.O. .

I[lpr moxmucanuy JIOKyMEHTA HECKOJNBKHMM JHNAMH DABHBIX JOJDKHOCTEM MX TIOJIHCH
PACIIONaraloT Ha OJHOM YPOBHE.
B okymenTax, cocTaBIeHHBIX KOMHCCHEH, YKA3LIBACTCA CTATYC JIHL@A B COCTABE KOMHCCHH:

UPOCTaBICHHEM KOCOH HYepTBI MEpE] HAMMEHOBAHMEM MOJDKHOCTH (HOGABIATH KaKHe- mubo
TIPUCTABKH),

Ecrma 1upexTop WM WHOE YIONTHOMOYEHHOE Ha IMOANHCAHHE NMOKYMEHTA JIAI0 BPEMEHHO
OTCYTCTBYET (OTIYCK, 00J€3Hb, KOMAHIMPOBKA) MIM JOMKHOCTH BAKAHTHA, TO JOKYMEHT
NONIHCEIBAET ~ COTPYAHHK, YIONHOMOYEHHEBIH HAa [OANHCAHUE B COOTBEICTBUH G
PaclOpAIUTCIbHBIM TOKYMCHTOM MM HA/ISICHHBIA IOIHOMOYMSAMH, YCTAHOBIEHHBIME IIPAKA30M
IIKOJIB! Mk yupenutess (JJOrM), ¢ ykasaHuem cBoeil JOJDKHOCTH | IIOJTHOMOYHS, Hampumep:

3amecmumens oupexmopa nodnice H.0. Oamunus

HIN:

Henonnsowguii obazannocmu oupexmopa noonuce H.0. Pamunus
HIH

u.0. oupexmopa noonuce M. 0. Damunus

Pexsusut "[lognmucs JomKHOCTHOTO g MOJKET OBITE 0hOpMIIEH COOCTBEHHOPYYHO aBTOPOM
HOKyMeHTa (HaIlPAMEp, TPpU HANMHCAHMH CIYXeOHOH 3amvcku 6e3 NMPUMEHEHUS TeXHHIECKHX
cpencTs) 160 0OPMIIEH € HCIIOIB30BAHUEM TEXHUUECKHX CPEJICTB.

B ciayyae odopmienns pexsusura "Tlogmmuch IOMKHOCTHOrO Jmua' € HCHONB30BAHHEM
TEXHUYECKHX CPENICTB BUJ M pasMep WIpH(Ta YKa3aHHOTO PEKBH3UTA HE MOKET OTIHYATHECH OT
BHIIA ¥ pasMepa MIpU(Ta OCHOBHOTO TEKCTa JOKYMEHTA.

Pexsuszur "[lofmuck JODKHOCTHOTO jHna" OTIHENSeTcs OT TeKcTa TpeMs HIM YETBIPEMS
OIMHAPHBIMA MEXK/IyCTPOUHEIME HHTEPBAIAMH,

28. [Tevats
[leuaThb siBigeTCS CrIOCOGOM NOATBEPIKIEHHMS TOTMHHOCTH IIOAMHCH JOJUKHOCTHONO THIA Ha

moKymenrte. [leuars craBuTCs Ha JOKYMEHTAX B CIIyYasx, IPeLyCMOTPEHHBIX 3aKOHOIATEIbHEMMT
WA HHBEIMH HOPMAaTUBHBIMHA TIPABOBBIME @KTAMHU.

Ileyats cTaBuTCsl HA CBOGOIHOM OT TEKCTA MECTE, TIPH 5TOM OTTHCK MEYaTH HE 3aXBATHIBACT
THYHON IOJMUCH JOKHOCTHOIO JIMLA [IOANMCABINET0 JOKYMEHT, MM B MECTE, 0603HAYEHHOM
«MII» («Mecto meuary).

B noxymeHTax, HOArOTOBIEHHEIX Ha OCHOBE YHU(DHLMPOBAHHLIX (hOPM, IICHaTh CTABHTCA B MECTE,
obozHauenHoM oT™MeTKOM "MIT" unu uHEIM 06pazom.

29, Or™MeTka 00 wenonauTene




OtmeTka 06 WCHONHUTENE (ABTOpE) HOKYMEHTA MPOCTABIAETCS HA MHCHMAX ITKONBl B JICBOM
HIDKHEM YTJly JTUIEBOH CTOPOHEI IOCICAHETO JIMCTA JOKYMEHTA OT TPAHHIIBI JIEBOIO OIS WIIH,
IpH OTCYTCTBHH MECTa, - Ha 000POTHOM CTOPOHE BHU3Y CIIEBA.

OTMeTKa BKITFOYaeT (DaMUIIMIO, UMS, OTYECTBO WCIONHUTENS U HOMED €ro Tene(oHa, a TaKkKe

OTMETKA 00 HCIOMHHTENS MOKET AOMOMHATHCS HAMMEHOBAHHMEM IOIDKHOCTH W ANEKTPOHHBIM
ampecoM HCIOTHHATEIL.
[Tpumep:

Heanoe Hean Heanosuy, cheyuarucm no oxpaune mpyda
(888) 888-88-88, Ivanov@mail. ru

30. OTMeTKa 0 3aBepeHUH KOIUK

Mt MOATBEPKACHHUS COOTBETCTRHSA KOIMY (BBIIVCKH U3 JMOKYMEHTa) [OJUIMHHHUKY JJOKYMEHTa Ha
TMOC/IC/IHEM JIACTE KOIHH (BBIIHCKH W3 JIOKYMeHTa) 1o peksusutoM "Tloamucs" odopmisercs
PEKBU3UT «OTMeTKa O 3aBEPEHHH KOIIHMUY,

OtMmeTka o 3aBCPCHHH KOIIMH BKJIIFOYA4E€T. CIIOBO <<BepH0>>, HaWMEHOBaHHE MOIDKHOCTH JIHIlA,
3aBEPHBIICIO KONMMIO, COOCTBEHHOPYYHYKO MOJIINUCH, PACU(POBKY MOLMHCH (MHHLHATTBL,
(hamMuIIHIO), ATy 3aBEPEHUs KOTTHH JOKYMEHTA.

PexBuzur «OrMerka O 3aBEpEHMM KOIMH» MOJKET OBITH oopMmileHAa OT pyKM HIH ¢
HCIIOJIB30BAHHUEM IITaMIld.

JlomycKaeTest 3aBepATH KB THCT MHOMOCTPAHHYHOM KONHH JIOKYMEHT.

31. OT™METKa 0 HOCTYIIEHUM JIOKYMEHTA

OTMeTKa O MOCTYIUICHHH JOKYMEHTA COMEPIKHT BXOMAILHH PErUCTPALIMOHHBIA HOMEpP M ATy
NOCTYTIeHUs OKyMeHTa. JomyckaeTes ykasaHHe HacOB M MHHYT HOCTYILICHHMS JIOKYMEHTA C
3aBEPCHUEM II0JIIUCAMH 3aHHTEPECOBAHHBIX JIALL.

OTmMeTKa O IOCTYIUTEHHH JIOKYMEHTA MOJKET [POCTABIATELCS ¢ HCIIONE30BAHHEEM TITAMIIA.

32. Pesomonus

Pesomonus conepkuT ykazaHue Mo UCIOIHEHHIO nokymenta. Ona odopmiaeres Ha cBOOOAHOM
MecTe paboyero moms JOKYMEHTa.

Pesomowus BrmouaeT B cebs: (haMuIMIO, MHUIMAIB] HCIIOMHATES (ucronHuTene), nopyuenue
II0 JIOKYMEHTY, IIOAIHCH aBTOPA Pe30JIOLMH U JaTy 0)OPMIEHNS PE3O0NIOLHUH.

Pesomonus, 1m0 yCMOTPEHHUEO JIMIIA, JAKOIIero MOpyYeHre, MOKET BKIIOUATh B CeOs TakiKe CPOK
HCIIONHEHHS JOKYMEHTA,



